
MOBILE  COUNTY  COMMISSION

205  Government  Street  8TH FL  South

Mobile,  Alabama  36644
BID  INVI'lATION N0.  84-24

June  21  2024

In  accordance  with  General  Act  No.  217,  Special  Session  1967,  notice  is  hereby  given  that

the  Mobile  County  Commission,  Mobile,  Alabama,  will  receive  bids  on  the  following  items:

ANNUAL  JANITORIAL  SERVTCES  FOR  MOBILE  GOVERNMENT  PIAZA  LOCATED  A'['  205  GOVERNMENT  STREE'['

MOBILE,  AL  36602  AS  PER  A!"['ACHED  SPECIFICATIONS  :

NOTE:  PRICES  MUST  REMAIN  FIRM  FROM  OCTOBER  1,  2024,  THROUC,H  SEPTEMBER  30,  2027.

Any  questions  or  comments  concerning  the  bid  requirements  must  be  brought  to  the  attention

of  Susan  Holland,  Purchasing  Agent,  205  Government  Street,  8fh  FL  South,  Mobile,  Alabama

36644,  susan.holland@mobilecountyal.qov  prior  to  the  bid  opening  or  will  be  forever  waived.

All  bidders  shall  furnish  a  five  percent  (5%)  bid  bond  on  any

provided  that  bonding  is  available  for  services,  equipment

accepted  in  the  form  of  a  certified  check,  cashier'  s  check,

contract  exceeding  !530,000.00:

or  materials.  Bid  bond  will  be

or  postal  money  order,  etc.

Out  of  State  Corporations  shall  furnish  a  Certificate  of  Authority  to  transact  business  in

the  State  of  Alabama.  Out  of  State  limited  liability  companies  shall  furnish  proof  of

regxstratxon  to  transact  busxness  xn  this  state.  Alabama  law  requires  that  a  successful

bidder,  if  it  has  employees  in  the  State  of  Alabama,  provide  proof  of  enrollment  in  E-

Verify  prior  to  the  award  of  a  contract.  (See  enclosed  notice  which  must  be  completed,

signed  and  returned  with  your  bid.  )

If  applicable  to  a  contract  resulting  from  this

comply  with  the  Contractor  Felony  Investigation

Department  or  at  www.mobilecountyal.qov.

invi.tation,  the  successful  bidder  must

Poli  cy,  available  in  the  Purchasing

THE MOBILE  COUNrY  COMMISSION  DOES  NO!'  DISCRIMINA'['E  ON rHE  BASIS  OF RACE,  AGE,  SEX,  NA'llONAL

ORIGIN,  RELIGION,  OR DISABILI!'IES.

F.O.B.  Mobi.le  DATE  OF  DELIVERY  TERMS

above  specifications.  The  restrictions  contained  herein  are

qual  ity  level,  and  any  deviation  therefrom  must,  in  detail

quality  requirements.

BIDS  WILL  BE  RECEIVED  UN'['IL  10:00  A.M. JULY  17

You  are  invited  to  bid  on  the

for  the  purpose  of  fixing  a

establish  that  it  meets  the

2024.

ALL  B':IDE>  M[JST  BE SEALED,  "mD  NUMBER,  COMPAHY'  S NAMI,  AND  NAME  OF  THE  BID  ITEM  MARKED  ON

THE  OUTEdDE  OF THE  ENVELOPE."  THE  mDDER  WJIV  RETURN  THE  ENfiRE  mD  PACKAGE.  BIDE  MUF>T  BE

DELIVERED  TO THE RECEPT':IONJST  IN  THE  OFFICE  OF  Tm::  COUNTY  COMMIE;SION  ADMINISTRATOR,  205

GOVERHMENT  STREET  ON THE  mGHTH  FLOOR  SOUTH  TOWER  OF  THE  MOBJLE  COUNTY  GOVERNMENT  PLAZA.

FAILURE  TO  OBSERVE  Tm::  ABOVE  INSTRUCTTONS  WILL  CONS'flTU'JT,  GROUNDS  FOR  RJg:JECTlON  OF  YO(.7R

mD.  THE  COMISFdON  RESERVEB  THE  R':IGHT  TO REm,CT  ANY  OR ALL  mDS.

Mr € nY: !CsMMI.SSION
E.  EDWIN  KERR,  COUNTY  ADMINISTRATOR

We propose  to  meet  the  above  specifications  for  the  sum  of

!;isee  attached  list.

Delivery  can  be  made  in days  from  receipt  of  order.

RESPECTFULLY

BY
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Bid  Documents

PROJECT  NAME: SERVICE CONTRACT  -  JANITORIAL  SERVICES AT
GOVERNMENT  PLAZA

PROJECT  LOCATION: GOVERNMENT  PLAZA

205  GOVERNMENT  STREET

MOBILE,  AL  36602

BID  NUMBER: BID  N0.  84-24

TERM  OF  AGREEMENT:

1.  Term  of  this  Agreement  shan  commence  on  the  date  of  wtitten  Notice  to  Proceed,  issued  by
the  County  and  ending  on  September  30,  2027.

COMPENSATION:

1.  Monthly  Fee:  The  Service  Conttactot  agrees  to  charge,  and  the  County  agrees  to  pay  the
monthly  fee  as determined  by  the  ageed  amount  pricing  as ptesent  on  the  Bid  Fotm  for  the
term  of  the  conttact,  for  the  requited  monthly  janitorial  services.  Service  Contractor  shall  bill
monthly  for  seiv'ces  rendeted  the  preceding  month.  All  invoices  submitted  shall  consist  of  an
original  and  clearly  reference  the  Bid  Number  and  a sufficient  desctiption  to  identify  services
for  which  payment  is tequested.

2. Undet  Consttuction:  When  a room(s)  or  area(s)  is under  construction,  being  .temodeled,  ot
otheiise  taken  out  of  service,  for  more  than  Thirty  (30)  continuous  calendar  days,  Setvice
Contractor  shall  be  relieved  of  all  or  patt  of  the  contract  obligations  for  the  area  designated.
As  the  Service  Contractor  will  not  be  performing  full  seivice  in  those  areas,  the  monthly
payments  will  be  teduced  by  the  actual  number  of  squate  footages  that  is taken  out  of
sernce.

3.  Present  Billing  Rates:  Any  work  not  covered  by  the  Scope  of  Work  of  the  contract  shall  be
billed  at the  Service  Contractor's  Additional  Rates  as described  in  the  Bid  Form,  all  additional
services  will  be  invoiced  sepatately  from  the  monthly  invoice.

4.  Special  and  Emeigency  Event  Services:  At  the  request  of  the  Mobile  County  Commission's
Service  Contract  Administtator,  Special  Event  Services  and  Emetgency  Event  Services  will  be
invoiced  per  the  Additional  Rates  as described  in  the  attached  Bid  Form.  All  Invoices  fot
special  and  emergency  services  shall  include  the  following  attachments:  Synopsis  of  hours
wotked,  list  of  employees'  names  (last  names  only),  Name  and  Date(s)  of  event,  Location,  and
attach  email  authotization.  No  claim  for  Work  furnished  by  the  Service  Conttactor  not
specificany  provided  for  herein  shall  be  paid  by  Mobile  County  Commission.

INOUIRIES:
1.  Questions  regarding  this  project  should  be directed  to the  Service  Contract  Adrninisttator  at

ozzie.elottegui@mobilecountyal.gov no later than Tbree (3) business days piior  to the bid opening.
Responses  to  questions  may  be  handled  as an  addendum  if  the  response  provides  clatification  to
the  requirements  of  the  bid.  All  such  addenda  shall  become  patt  of  the  conttact  documents.



FAMILIARITY  WITH  THE  WORK

1. The  Service  Contractoi:,  by  submitting  a bid, acknowledges  full  undetstanding  of  the  extent  and

charactet  of  the  work  required  and  the  conditions  suttounding  the  performance  thereof.  The

County  will  not  be .tesponsible  for  any  misunderstanding  of  the  work  to be furnished  or

completed,  or  any  of  the  conditions  surtounding  the  performance  thereof.  It  is understood  that

execution  of  the  Agreement  by  the  Service  Contractot  serves  as the  stated  committnent

to  ilfill  all  requirements  and  conditions  refetated  to  in  this  Agreement.

MANDATORY  PRE-BID  CONFERENCE  AND  SITE  VISIT

1.  All  prospective  bidders  shall  have  a representative  present  at a MANDATORY  Pre-bid

Conference that will be held on Tuesday, July 2, 2024, at lO:OOam, local time, on site in the
Attiurn  of  Government  Plaza,  205  Government  Street,  Mobile,  AL  36602.  Any  Service

Contractors  not  having  a tepresentative  at this  meeting  will  be disqualified  Erom  bidding  on

this  project.

INSURANCE  REoUIREMENTS

1. Service  Contractor,  at its  sole  expense,  shall  obtain  and  maintain  in  full  fotce  the  following

insurance  to  protect  the  Service  Contractot  and  the  Mobile  County  Commission  (MCC)  at

limits  and  coverages  specified  herein.  These  limits  and  covei'ages  specified  are  the  minimum  to

be maintained  and  ate  not  intended  to  reptesent  the  correct  insurance  needed  to  protect  the

Seivice  Contractor  fully  and  adequately.  If  requested  by  MCC,  Service  Contractor  will  provide

copies  of  policies  within  10  days  of  request.

2. jUl  insurance  shall  be  provided  by  insurers  licensed  to conduct  business  in  the  State  of

Alabama  and  shan have  a rninitnum  A.M.  Best  rating  of  A-  VII  and  must  be acceptable  to

MCC.  Self-insuted  plans and/or  group  fiinds  not  having  an A.M.  Best  rating  must  be

submitted  to  MCC  fot  ptior  approval.

NO  WORK  IS TO  BE  PERFORMED  UNTIL  PROOF  OF  COMPLIANCE  WITH

THE  INSURANCE  REQUIREMENTS  HAS  BEEN  RECEIVED  BY  MCC.

a. Worker's  Compensation  and  Employets  Liability

Pai:t  One:  Statutory  Benefits  as requited  by  the  State  of  Alabama

Patt  Two:  Employers  Liability  $I,000,000  Each  Accident

$1,000,000  Each  Employee

$1,000,000  Policy  Limit

Policy  shall  contain  a Waiver  of  Subrogation  Endotsement  in  favor  of  MCC.

b. Commercial  General  Liability

Coverage  on  an Occiu'rence  form  with  a combined  single  limit  (Bodily

Injury  and  Pi:operty  Damage  combined)  as follows:

Each  Occutrence

Personal  and  Advettising  Injury

Ptoducts  /  completed  Operation  Aggregate

General  Aggregate

$5,000,000

$2,000,000

$3,000,000

$10,000,000

Aggregate  Limit  applies  per  Project.



Coverage  to  include:

>  Premises  and  opetations

>  Personal  Injury  and  Advertising  Injury

> Itoducts/Completed  Operations

>  Independent  Conttactots

>  Contractual  Liability

>  Explosion,  Conapse  and  Undetground  hazatds

> Excess/Umbrella  Liability

The  Commercial  Genetal  Liability  policy  shall  name  MCC  as Additional  Insured  for

claims atising  out  of  the Service Conttactors  and/or  any  Subconti:actors'  work.  The

ISO  Forms  CG  20 07 04  and  CG  20 37007  04 or  a compatabJe  form  that  is no

longer  restrictive  shall  be  required.  The  additional  Insured  fo.z  MUST  include  the

cuttent  Operations  and Ptoducts/Completed  Opetations  of  each  contractot.  The

naming  of  the  additional  insuted  does  not  obligate  the  additional  insured  to pay  any

premiums  due.

Aggregate  limits  to be  on  a "per  project"  basis.

c.  Automobile  Liability

Covering  all  Owned,  Non-Owned,  and  Hited  vehicles  with  a Combined  single  limit

(bodily injur7 and pi:operty damage combined) of $1,000,000 for each accident. The

policy  shall  name  MCC  as Additional  Insured.

d.  Certificate  of  Insutance

A Certificate  of  Insurance  evidencing  the  above  minimum  requirements  must  be

ptovided  to  and  accepted  by  MCC,  PRIOR  to  commencement  of  any  work  on  the

conttact.  Each  policy  shall  be endotsed  to  provide  Thirty  (30)  days  prior  written  notice

of  cancellation  to  the  MCC.  A sample  Certificate  of  Insurance  is attached,  see

Exhibit  C.

CANCELLATION  PROCEDURE

1. The  Service  Contractor  shall  be notified  in  writing  of  any  problems  pertaining  to  the

perfotmance  of  the  janitorial  services.  This  notification  will  be  witten  by  the  County's

Service  Conttact  Administtator  as specified  in  the  Agreement.  A  fonow-up  letter  will  come

ftom  the  Directot  of  Facilities  and  Maintenance.  If  no  satisfactory  cotrections  are  made  by

the  Service  Contractor  within  Ten  (10)  working  days,  Mobile  County  Commission  may,  at  its

disctetion,  cancel  the  Agreement  in'imediately.  If  terminated,  the  Service  Conttactor  will  be

removed  from  the  bid  list.  Cancellation  ptocedutes  will  be sttictly  enforced.

2, The  Semce  Contractor  and/oi'  the County  may  cancel  the contract  by giving  written  notice

of  such,  no  less than  Thii:ty  (30)  calendat  days,  notice  of  intent  to  cancel  the  conttact.  If  the

Service  Contractor  init'ates  the  cancelation,  the  Serv'ce  Conttactot  must  also  fotfeit  Fifty

Percent  (50'!/o)  of  the  charge  for  janitorial  service  for  their  last  complete  month  of  service.  In

the  event  of  cancellation  by  either  patty,  proration  of  the  custodial  charge  will  be  based  on  a

Thirty  (30)  day  month.



MISCELLANEOUS  PROVISIONS

1.  Indemnify:  To  the  fullest  extent  permitted  by  law,  the  Service  Contractot  shall  indemnify
and  hold  harmless  the  County,  and  its  agents  and  employees  from  and  against  all  claitns,
damages,  losses,  and  expenses,  including,  but  not  litnited  to,  attorneys'  fees arising  out  of
ot  resulting  from  the  petformance  of  the  Work.

2.  Subcontractors:  The  Service  Conttactor  shan not  employ  Subconffactots  without  the
express  written  petmission  of  the  County.

3. Uniforms:  Service  Contractor's  employees  are  requited  to  wear  a uniform  or  some  type  of
garment  that  will  identify  employees  worlang  foi'  the  company  while  on  the  ptemises.

4.  Conduct:  The  Service  Contractor  shall  require  employees  to comply  with  all  instructions
pertaining  to conduct  and  building  regulations  issued  by  Setvice  Conffact  Administrator
and  Court  Police  Officers,  if  applicable.  The  Service  Contractor  shall  ptohibit  theit
employees  from  the  fonowing:  disturbing  papers  on  desks;  opening  desk  drawers;  opening

file  drawers  or  on  any  furnitute;  using  telephones  or  office  equipment;  stealing/taking
County  properq  or  personal  property;  using  illegal  drugs,  alcohol,  or  other  ptohibited
substances;  being  under  the  influence  of  illegal  dtugs  or  alcohol  while  on  County

ptoperty;  catrymg  or  using  guns,  knives,  or  other  dangerous  weapons;  and/  or  unplugging
computers  or  other  equipment.  Due  to the  security  nature  of  Govetnment  Plaza,  Service
Contractor's  employees  shall  be  issued  County  issued  identification  security  cards,  if
applicable.  The  County  shall  teserve  the  right  to  have  any  Seivice  Conttactor's  personnel

removed,  relocated,  and/or  barred  ttom  access  to Government  Plaza at any time. Service
Contractor  shall  i:eplace  the  employee  immediately  upon  notification  by  the  Service  Contract
Administrator.  The  Service  Contractor's  personnel  shall  immediately  return  the  County
issued  identification  secutity  card,  if  applicable.

5. Ctiminal  Record  Check:  Service  Contractor  shall  obtain  criminal  background  checks,  at its
expense,  on  an personnel  at the  statt  of  this  contract  ot  upon  employment.  The  criminal
background  check  is to  iiiclude  federal,  state,  and  local  including  any  location  that  the
employee  has resided  within  the  past  Five  (5) yeats.  Ten  (10)  days  prior  to the  start  of
work,  the  Service  Contractor  shall  provide  the  Service  Conttact  Administtator  with
documentation  illusttating  background  checks  have  been  successfully  completed.  No

employee  will  be  anowed  to  wotk  at Government  Plaza  that  has a cal  recotd/history
for  the  past  Five  (5) years,  if  applicable.

6. Qualifications  of  Employees:  A fully  qualified,  and  trained  for  their  specific  duties,
workforce  shan  be on  board  by  the  end  of  the  first  Tbitty  (30)  days  of  the  contract  and
shall  be  maintained  tbtoughout  the  petiod  of  the  contract.

7. All  employees  assigned  by  the  Service  Contractor  to  perform  the  work  undet  this  contract
shall  be  physically  able  to do  them assigned  work  and  shan be  in  good  health.  It  shall  be
the  Service  Contractor's  responsibility  to ensure  that  an employees  meet  the  physical
standards  needed  to  perform  the  work  assigned.  All  petsonnel  employed  by  the  Service
Contractor  shall  be trained  and  experienced,  qualified  in  t's  type  of  work,  fully  aware  of
their  tesponsibilities  and  duties.

8. Supervision  of  Employees:  Service  Conti:actor  shan always  provide  adequate  on-site

supeivision  (minimum  of  Two  (2) supeivisors/lead  custodians  per shift  -  One (1) pet
Tower)  of  employees  to  ensure  complete  and  satisfactory  performance  of  all  work  in
accordance  with  the  Agreement.  The  Seiice  Conttactor's  site  supervisot  shan always  be
available  on-site  when  the  work  is being  performed.  The  Service  Conttactor's  supervisors



shall  be fully  and  adequately  ttained,  with  a minimum  of  Two  (2) yeats  of  expe.tience  in

cleaning  supervision,  sufficient  in  scope  to  meet  the  approval  of  the  Service  Conttact

Administratoi:.

9. Contractor  Qualifications:  Sei.'vice  Conttactor  must  have  been  in  business  at least  Seven  (7)

consecutive  yeats.  Service  Contractor  shall  provide  references  to  recent  janitotial  service

expetience in multi-stoi7  buildings equivalent to approximately 750,000 sq. ft. Failute to
ptovide  evidence  of  at least  Seven  (7) consecutive  yeats  in  business  or  references  will  be

cause  to  reject  bid.

Remainder  ofPage  LeftlntentionanyB]ank

End  of  Section



BID  FORM

The  following  Bid  Format  shall  be  used.  Bids  submitted  on  alternate  forms  may  be

rejected.  Fill  in  all  blank  spaces  with  an  appropriate  entry.  Bid  Form  must  be  signed  by  an

officer  of  the  company  and  notarized.

DATE:  June 21, 2024

TO:  PURCHASING  DEPARTMENT,  MOBILE  COUNTY  COMMISSION

205  GOVERNMENT  BLVD.

8"  FL.  S. TOWER

MOBILE,  AL.  36644

RE:  PROJECT  NAME: SERVICE CONTRACT  -  J ANITORIAL  SERVICES FOR
GOVERNMENT  PLAZA

PROJECT  LOCATION: GOVERNMENT  PLAZA

205  GOVERNMENT  STREET

MOBILE,  AL  36602

BID  NUMBER: BID  N0.  84-24

In  compliance  with  the  Bid  Documents  and  having  carefully  and  thoroughly  examined  said

documents  fot  the  subject  Woi:k  ptepared  by  the  Purchasing  Departtnent,  Mobile  County

Commission and dated June 21, 2024 and all Addenda (before submitting any bid it is the Biddet's
tesponsibility  to check  with  the  Purchasing  Department  for  all  Addenda  or  special  instnictions  that

may  impact  the  Bid)  thereto,  receipt  of  which  is hereby  acknowledged,  the  premises  and  an

conditions  affecting  the  Work  prior  to making  this  Proposal,  the  Undersigned  Bidder,

COMPANY

NAME:

ADDRESS:

PHONE: EMAIL:

BUSINESS  LICENSE  NUMBER:

The  Biddet  hereby  proposes  to  furnish  all  labot,  materials,  tools,  insurance,  equipment,  and  supplies,

and  to sustain  all  the  expenses  incurred  in  performing  the  Work  on  the  above  captioned  Project  in

accordance  with  the  terms  of  the  Contract  Documents,  Scope  of  Work,  and  all  applicable  laws  and

regulations  for  the  sum  listed  below.

The  Work  shall  commence  on  the  date  of  the  written  Notice  to Proceed,  issued  by  the  Mobile

County  Commission's  Facilit'es  Design  &  Construction  Department.  The  term  of  the  Conttact  shall

extend  and  will  terminate  on  September  30,  2027.



BID:
I

Location IMYeoan"t_hll y

Y(58jl-

Annual

Yeat  2 -

Monthly

Yeat  2 -

Annual

Year  3 -

Monthly YAneanfu3al I TOTALS

SOUTH  Tl)WER

Basement $ $ $ $ $ 1$ $

Atrium $ $ $ $ $ $ $

Ground  Floor $ $ $ $ $ $ $

2"d Floor $ $ $ $ $ $ $

3'd Floot $ $ $ $ $ $ $

4fh Floot $ $ $ $ $ $ $

5"  Floor $ $ $ $ $ $ $

6'h Floor $ $ $ $ $ $ $

7"  Floor $ $ $ $ $ $ $

8'  Floor $ $ $ $ $ $ $

9'h Floor $ $ $ $ $ $ $

I@th Floot $ $ $ $ $ $ $

NORTH  TOWER

Basement 1$ $ $ $ $ $ $

Ground  Floor $ $ $ $ $ $ $

Mezzanine $ $ s $ $ $ $

2'd Floor $ $ $ $ $ $ $

3'd Floot $ $ $ $ $ $ $

4'h Floot $ $ $ $ $ $ $

5'h Floor $ $ $ $ $ $ $

6'h Floor $ $ $ $ $ $ $

7"h Floor $ $ $ $ $ $ $

8'h Floor $ $ $ $ $ $ $

9'h Floot $ $ $ $ $ $ $

Penthouse $ $ $ $ s $ $

TOTALS: $ $ $ $ $ $ $

Year 1:

Yeat  2:

Year  3:

Contingency  Allowance:

Total  :

.00

.00

.00

80,000.00

.00

Bids  shall  include  all  applicable  sales  and  use  taxes  and  shall  be  provided  in  whole  dollar

amount  with  no  cents.



Total  Bid  Amount  (Year  1  + Year  2 + Yeat  3 + Contingency  Allowance):

&OO/100Dollai:s  ($
(Amount  in Words)

(Amount  in Numbcrt)

The  Total  Bid  Amount  listed  in  wotds  supersedes  the  amounts  in  numbers  and  anywhete

else  in  this  Bid  Document.

OPTION  1:  SPECIFIC  CLEANING  REQUIREMENTS  FOR  THREE  (3)  DAY  PORTER

EMPLOYEES  AT  GOVERNMENT  PLAZA

During the coutase of this %eement,  the Mobile County Commission, at its sole discretion, may

elect to add Janitorial Cleaning Services to Govei:nment Plaza, 205 Governtnent Street, Mobile, AL

36602,  as desctibed  in  Exhibit  E:  Specific  Cleaning  Requitements  fot  Three  (3)  Day  Porter

Employees  at  Government  Plaza.

OPTION  2: SPECIFIC  CLEANING  REQUIREMENTS  FOR  THE  GOVERNMENT

PLAZA  ANNEX

During  the  coutse  of  this  Agreement,  the  Mobile  County  Commission,  at its  sole  discretion,  may

elect to add Janitorial Cleaning Services to the Government Plaza Annex, 151 Goverrment  Street

Mobile,  AL  36602,  as desctibed  in  Exhibit  E:  Specific  Cleaning  Requitements  for  Government

Plaza  Annex.

OPTION  3: SPECIFIC  CLEANING  REQUIREMENTS  FOR  ONE  (1) DAY  PORTER

EMPLOYEE  AT  THE  GOVERNMENT  PLAZA  ANNEX

During  the  coutse  of  this  Agreement,  the  Mobile  County  Commission,  at its  sole  disctetion,  may

elect to add Janitotial Cleaning Setvices to the Goveriunent Plaza Annex, 251 Government Street

MoMe,  AL  36602,  as desctibed  in  Exhibit  E:  Specific  Cleaning  Requirements  fot  One  (1) Day

Potter  Employee  at  the  Government  Plaza  Annex.

**Note  -  the  County  may  add  additional  floor(s)  to the  Agreement  based  on  the  following  pricing:

Option  1-  "'.. htee  (3)  Day  Potter  Employees  at  Governnient  Plaza

LOCATION
Year  1-

Monthly

Yeat  1-

Annual

Year  2 -

Monthly

Year  2 -

Annual

Year  3 -

Monthly

Year3  -

Annual

ANNUAL

TOTALS

South  Tower $ $ $ $ $ $ $

Notth  Towet $ $ $ $ $ $ $

Exterior $ $ $ $ $ $ $

TOTALS: $ $ $ $ $ $ $



Option  2 -  Janitoria'  Services  for  the Government  Plaza  Annex

LOCATION
Year  1-

Monthly

Year  1

Annual

Year  2 -

Monthly

Year  2 -

Annual

Yea.t  3 -

Monthly

Yeat  3 -

A_nnual
ANNUAL

TOTALS

Ground  Floor $ $ $ $ $ $ $

2"d Floor $ $ $ $ $ $ $

3'd Floor $ $ $ $ $ $ $

TOTALS: $ $ $ $ $ $ $

Option  3 -  One  (1) Day  Porter  Employ:e  at  the  C-overnrnent  Plaza  Ar.nex

LOCATION
Year  1-

Monthly

Year  1-

Annual

Year  2 -

Monthly

Yeat  2

Annual

Year  3 -

Monthly

Year3  -

Annual
ANNUAL

TOTAI_,S

Government

Plaza  Annex

$ $ $ $ $ $ $

The  Contingency  Anowance  of  Eighty  Thousand  and  00/  100  Donats  ($80,000.00)  is to cover  any

unforeseen  citcumstances  and/or  additional  service  requests  during  the  term  of  this  Agreement.

The  basis  of  the  bid  awai:d  shall  be the  sum  of  the  Total  Bid  and  Option  2.

UNIT  PRICES  -  for  Additional  Services  as specified  in  Scope  of  Work:

Floor  Cleaning  Only:

VCT  Flooring  -  Strip  and  Wax:

Carpet  Cleaning:

/sq. ft.

/sq. ft.

/sq. ft.

Special  Event  Services  -  Supervisor:

Special  Event  Seivices  -  Worker(s):

/hour

/hout

Emergency  Cleaning  Services  - Supervisor:

Emetgency  Cleaning  Seiv'ces  -  Worker(s):

/hout

/hout

HOURLY  RATES  - for  wotk  performed  outside  the  basic  scope  of  services  and  not  included  in

the  total  Bid:

A.  Regular  Time  (8am  to 5pm,  Monday  through  Friday):

Supervisor:  Yeat  1$  pet hour,  Year  2 $ per hout,  Year  3 $

Worker:  Year  1$  pet  hour,  Yeat  2 $ per hour,  Year  3 $

pet  hout.

per  hour.

B. Overtime  (5pm  to 8am,  Monday  through  Friday,  and  Weekends):

Supervisor:  Year  1$  pet hour,  Year  2 $ per hour,  Year  3 $

Wotker:  Year  1$  pet  hour,  Yeat  2 $ pei: hout,  Year  3 $

pet  houta.

pet  hout.

C.  Overtime  Holidays  (Company  Holidays):

Supervisoi:  Yeat  1$  per  hout,  Year  2 $

Wotker:  Year  1$  per  hout,  Year  2 $

pei:  hour,  Yeat  3 $

per  hour,  Yeat  3 $

pet  hour.

pet  hour.



Parts/Material: Service Contractor's direct cost plus Fifteen Percent (15'!/o).

The Mobile County Commission teserves the rights to add, i:emove,  and modi$  services, as needed
during  the  term  of  this  Agreement.

1.  BID  INCLUDES:

Addendum  Number  , Dated

Addendum  Numbet  , Dated

Addendum  Numbet  , Dated

2. BID  SECURITY:  The  undersigned  Biddet  agrees  that  the  attached  Bid  Security,  payable  to  The

Mobile  County  Commission,  in  the  amount  of  Five  Petcent  (5o/o) of  the  total  bid  amount,  but  in  no

event  more  than  $10,000 as is the proper  measure  of  liquidated  damages  which  the Mobile  County

Commission  will  sustain  by  the  failure  of  the  undetsigned  to execute  the  Contract  and  to furnish

Surety Bonds (if requited).  Said Bid Security shall become the propert5r  of the Mobile County
Commission  as liquidated  damages  as specified  in  the  Contract  Documents.

An  Irrevocable  Letter  of  Credit  (ILOC)  from  a bank  MAY  be  supplied  in  lieu  of  the  Bid

Bond  or  Cashier's  Check.  A sample  Itrevocable  Letter  of  Credit  is attached,  see  Exhibit  D,

3. REFERENCES:  Please  list  a minimum  of  Thtee  (3) ptofessional  tefetences,  contact

information,  type  of  work  petformed,  and  date(s)  performed.  You  may  add  additional  teferences  on

a separate  sheet,  if  needed.

A.  Reference  #1:

Company  Name:

Company  Addtess:

Telephone:

Type  of  Work:

Date(s):

Email:

B. Refei:ence  #2:

Company  Name:

Company  Addtess:

Telephone:

Type  of  Work:

Date(s:):

Email:

C. Reference  #3:

Company  Name:

Company  Addi:ess:

Telephone:

Type  of  Woi:k:

Date(s):

Email:



4. SIGNATURE:  If  the  undersigned  Bidder  is incoi.yorated,  the  entire  legal  title  of  the  company

fonowed  by "a  coi'poration"  should  be used.  If  Bidder  is an individual,  then  that  individual's  full

legal name followed  by doing  business as (d/b/a)  and name  of  firm,  if  any,  should  be used.  If

Biddet  is a partnetship,  then  full  name of  each partner  should  be listed  fonowed  by "d/b/a"  and

name  of  fitm,  if  any.  Ensure  that  name  and  exact  ai:rangement  thereof  is the  same  on  all  forms

submitted  with  this  Bid. If  a word  is abbreviated  in  the  official  company  name,  such  as "Co.",  then

use  that  abbreviation.  If  not  abbreviated  in  the  official  name,  spell  out.  Bidder  agrees  not  to tevoke

or  withaaw  this  Bid  until  Sixty  (60)  calendar  days  following  the  time  and  date  fot  receipt  of  bids.  If

notified  in  wtiting  of  the  acceptance  of  this  Bid  witbin  this  time  period,  Biddet  agrees  to execute  a

Conttact  based  on  this  Bid  on  the  prescribed  form  within  Ten  (10)  calendat  days  of  said  notification.

COMPANY  NAME:

BY:

(Signature  of  Authotized  Company  Officer)

COMPANY  OFFICER:

Ptint  Name

TITLE

DATE

Sworn  to  and  subscribed  before  me  this day  of

Notary  Public

End  of  Section



SCOPE  OF WORK
BID  N0.  84-24

ANNUAL  JANITORIAL  SERVICES AT GOVERNMENT  PLAZA
Scope  of  Services:

Work  to be  performed  by  Service  Contractor  under  this  Agreement  is an enhanced  level  of  janitotial
services  to consist  of  furnishing  an labor,  materials,  insurance,  tools,  equipment  and  supplies,  and  all
associated  travel  time  and  expenses  tequired  to  provide  and  maintain  the  janitotial  services  at
Government  Plaza  located  at 205  Govenunent  Stteet,  Mobile,  AI,  36602,  in  accordance  with  the
following:

General  Requirements:

1.  Coordinate  all  work  with  the  Service  Conttact  Administtatot  and  give  adequate  advance
notice.  Regular  workdays  shall  be Monday  -  Friday  beginning  at 4:00pm  (for  the  Coutt
Police's  Offices  Only),  5:30pm  to  4:00am  the  next  day.  Day  Porter  Employees  shall  be
regular  hoiu:s  Monday  -  Ftiday,  7:00am  to  4:00pm.

2.  Service  Contractor  shan  irnish  adequate  personnel  to perfotm  the  specified  work  and  shall
hUow  sufficient  time  to  properly  do  the  wotk  (i.e. Service  Contractor  must  not  cut  work
shott  if  oveitirne  pay  is tequited  to  complete  all  tasks  satisfactotily).  This  contract  does  NOT
allow  for  ovettime.

3. Work  must  be supervised  to  assure  that  all  wotk  is satisfactotily  petfotmed.
4.  Service  Contractor's  employees  must  be catefully  screened,  ttained,  and  supervised  by

Service  Conti:actor.

5. Service  Conttactor  shall  obtain  criminal  background  checks,  at its  expense,  on  an personnel
at the  start  of  this  contract  or  upon  employment.  The  ctirninal  backgtound  check  is to
include fedetal, state, and local inclu%  any location that the employee has resided within
the  past  Five  (5) yeats.  Any  person  who  has been  convicted  of  a felony  and/or  certain
rnisdemeanots  wffl  not  be allowed  access  to  ptovide  services  to  Government  Plaza,  if
applicable.

6. When  working,  Service  Conttactor's  employees  shall  be neat  in  appeatance,  always  weat
approved  company  unifoim,  and  wear  company  approved  identification  on  theit  peisons,  as
well as the County issued identification security cards, if  applicable. The Count7  shan reserve
the  right  to  have  any  Seivice  Contractor's  personnel  removed,  relocated,  and/ot  batted  from
access  to Government  Plaza  at any  time.  Service  Contractor  shall  teplace  the  employee
immediately  upon  notification  by  the  Service  Contract  Administrator.  The  Service
Conttactot's  petsonnel  shall  immediately  retutn  the  County  issued  identification  card,  if
applicable.

7. Service  Contractor's  employees  shan not  use  petsonal  telephones,  tadios,  televisions,  ot
other  electronic  devices  while  on  duty.

8. Service  Conttactor's  employees  shan turn  on  lights  only  while  cleaning  and  only  in  the  area
being  cleaned.  All  lights  (except  those  designated  by  the  County)  shall  be  turned  off  when
cleaning  is complete.

9. Service  Contractor  shall  provide  all  equipment  necessary  to  provide  the  work  as described  in
this  section,  including  but  not  limited  to  waste  can  liners,  mops,  clean  mop  heads,
cotnmetcial  vacuum  cleaners,  catts,  tags,  toilet  bowl  brushes,  extension  poles,  gloves,
personal  protective  equipment,  ttaining,  etc.



10.  The  County  shall  provide  hand  soap,  toilet  tissue,  paper  towels,  and  toilet  seat  covers,  if

applicable,  as well  as any  special  cleaners.  Service  Contractor  shall  ptovide  weekly  inventory

list  on  all  necessary  items  to  the  Service  Conttact  Administratot  in  a timely  manner.

11. Service  Contractor  shan  provide  all  cleaning  solutions  and  chemicals  and  must  make  sure

that  the  deaning  supplies  are always  available  duting  the  teim  of  this  Agteement.

12.  Whenever  chemicals  ot  cleaning  solutions  are required,  apply  them  in  the  concentration  and

quantity  as tecomrnended  by  the  manufacturer  in  accordance  with  an applicable  codes.

Service  Contractor  shall  provide  and  keep  updated  copies  of  the  Safety  Data  Sheets  (SDS).  A

ptoper  and  apptoved  SDS  Book  shall  be in  each  janitotial  closet  as required.  j'Ul  areas  shall

be  properly  and  thoroughly  prepared  to  receive  chemicals  and  cleaning  solutions.

13. Service  Contractor's  employees  shall  use  all  means  necessary  to  protect  floors,  wans,  and

furnishings  from  damage  caused  by  Seiv'ce  Conttactot's  equipment,  deaning  materials,

cleaning  techniques,  and  personnel.

14. If  Service Conttactor  causes  damage to any  of  Mobile  County's,  the City  of  Mobile's,  and/or
the  State  of  Alabama's  property  in  the  coutse  of  its  wotk,  Service  Conttactot  shall

immediately  notify  the  County  and  shan have  an repairs  or  teplacements  made  at no  cost  to

Mobile  County,  the  City  of  Mobile,  or  the  State  of  Alabama.

15. Service  Contactor  shall  cootdinate  time,  building  access,  and  othet  conditions  necessary  fot

cleaning  with  the  Service  Contract  Administrator.

16. Service  Contractor  shall  coordinate  scheduling  of  services  with  the  County's  Service

Contract  Administtatot  and/or  designated  building  representative(s).

17. In  the  event  of  discrepancies,  immediately  notify  the  Service  Conttact  Administrator.  Do  not

proceed  with  deaning  until  all  discrepancies  have  been  fiilly  tesolved.

18.  All  building  areas  shan  be cleaned  according  to  these  specifications  and  at the  time  and

&equencies  designated.

19. No  invoices  shall  be apptoved  for  payment  if  areas  are  not  adequately  cleaned.  The  Service

Contractor  shan increase  cleaning  to  whatevet  degtee  may  be found  apptoptiate  and  subject

to  approval  of  authorized  personnel.  Fonow-up  shan be continued  as long  as the  problem

persists  at no  additional  cost  to  the  County.

20. Do  not  disturb  papers  on  client  desks,  tables,  chaits,  etc.  If  paper  is on  the  floor  and  there  is

doubt  of  the  papet's  importance,  confirm  with  individual  as to  if  they  want  the  papers

moved  ot  left  in  place.  In  no  circumstance  is Service  Contractor's  personnel  to  move,  touch,

disturb  items  without  authorization.

21. All  surfaces  designated  shall  be dusted  with  clean  cloths,  dusters,  brushes,  etc.  Any  surface

with  fingerprints,  ditt,  markings,  etc.  shall  be cleaned  with  a clean  damp  cloth  and  the

appropriate  cleansets.

22. All  telephones  shall  be  cleaned  and  sanitized  with  clean  cloths  and  disinfectant  for  bacteria,

germs,  and  odor.

23. All  drinking  fountains,  containers,  toilet  partitions/fixtures,  etc. shan be cleaned, sanitized,

and  disinfected  with  the  appropriate  cleanser  standardized  in  the  industty.

24. Remove  fingerptints,  spots,  dirt,  etc.  ftom  furniture,  doots,  :Erames,  etc.  with  a clean  damp

cloth  and  cleanser  standardized  in  the  industry.  No  stteaks  ot  stains  shall  remain.

25. Clean  an glass  (interior  only)  with  a glass  cleaner  and  process  standardized  in  the  industry.

26. All  non-carpeted  flooring  shall  be  mopped  clean  with  clean  water  and  the  apptoptiate

cleanset  standardized  in  the  industry  fot  that  type  of  flooting.  Floors  shall  be  polished  to

maintain  ptotective  coating.  Floors  shall  be stiipped,  cleaned,  refinished,  and  machine



polished  per  the  schedule  in  Exhibit  E  -  Specific  Cleaning  Requitements.  Appropriate
sealers  shall  be  used  on  all  batd  surface  flooring.

27. Carpeted  flooring  shall  be thoroughly  vacuumed  per  the  schedule  in  Exhibit  E  -  SpecificCleaning  Requirements.  AI1 paper,  visible  ditt,  stains,  etc.  shall  be temoved  daily.  Remove
all %ht fixnitute and vacuum through and around the heavier furniture.28. Carpeted  flooting  shall  be shampooed  per  the  schedule  in  Exhibit  E  -  Specific  Cleaning
Requirements,  or  as needed  per  the  Service  Contract  Administtator's  request.  The  carpeted
floor%  shall be shampooed using rotai7  discs and non-soiling shampoo to penetrate fibers.Clean  with  absorption  disc.  Vacuum  carpet  the  day  aftet  shampooing.  Use  shampoo  that  iscompatible  with  car'pet  and  as recommended  by  the  manufacturer  of  the  shampoo  and  thecatpet.  High  power  vacuum  loose  grit  and  soil  from  carpet.  Carpet  shall  be pre-tteated  totemove  any  stains.  Carpet  shall  be shampooed  clean  using  rotary  discs  and  a non-soiling

shampoo  solution.  Clean  ot  rinse,  exttact  using  high  performance  extraction  equipment.
Deodorize  carpet  w'fh  specified  chemical  agent  to  conttol  odors.

29. AI1 work  shall  be in  accotdance  with  the  Clean  Water  Act;  the  Alabama  Water  Pollution
Control  Act;  the  cutrent  vetsion  of  the  Alabama  Handbook  for  Erosion  Control,  SedimentControl,  and  Stormwater  Management  on  Construction  Sites  and  Utban  Ateas;  and  thecurrent  vetsion  of  the  Mobile,  Alabama  City  Code  Chapter  17  Stormwater  Management  andFlood  Control.  Afi  wastewater  with  oils,  grease,  etc. shall  be propetly  contained  and  disposedof.  It  cannot  be directed  into  the  stotm  dtains.  Wotk  to  be  petformed  shan:

a. Piovide  ptotection  and  construct  janitorial  services  in  ways  that  comply  with  all
applicable  environmental  laws  and  regulations  and  that  ze possible  air,
waterway,  and  subsoil  contamination  or  pollution  or  other  undesirable  effects.

b.  Comply  with  an Mobile  County  Comtnission,  City  of  Mobile,  and  Alabama
Department  of  Environmental  Management  tequitements.  Pay  patticular  attention
to  Watet  Regulation  and  Allowable  Discharges.

c. Obtain  any  necessary  permits  that  may  be  tequired  due  to dischaiges.
30. Floor  drains  in  all  public  restrooms  shall  be tefilled  with  watet  and  cleaner  to always

maintain  apptopriate  levels,  on  a regular  schedule.
31. A  full  list  of  floors  within  the  South  Tower,  Mezzanine,  and  Notth  Towei  of  Government

Plaza  is attached,  see Exhibit  A  -  Locations.
32. A  Eu31 list  of  the  City  of  Mobile's,  the  Mobile  County  Commission's,  and  the  State  ofAlabamaos Holidays  are attached,  see Exhibit  B -  City/County  Holidays.33. A  sample  Ceitificate  of  Insutance  is attached,  see Exhibit  C -  Certificate  of  Insurance.34. An  Itrevocable  Letter  of  Credit  (ILOC)  from  a bank  MAY  be supplied  in  lieu  of  the  BidBond  or  Cashier's  Check.  A  sample  Ittevocable  Lettet  of  Credit  is attached,  see Exhibit  D  -Irtevocable  Lettet  of  Credit.

35. Specific  cleaning  requirements  and  building  layouts  ate  attached,  see Exhibit  E  -  SpecificCleaning  Requirements.

36. During  the  tetm  of  the  Agreement,  the  County  may  ask  the  Service  Conttactor  fot  exttacleaning  services  outside  of  the  regular  schedule  as desctibed  in  Exhibit  E  -  Specific
Cleaning  Requitements.  The  Service  Contractor  shan ptovide  a quote  for  the  extra
cleaning  services  using  the  Unit  Pricing  for  Labor  and  Parts  Rates,  Additional  Setices,  asdescribed  in  the  Agreement.

37. During  the  course  of  this  Agreement,  the  County  may  also  request  the  Service  Contractor  toprovide  personnel  for  Special  Events  Services.  The  Service  Conttactot  shan ptovide  a quote



for  the  services  tequested  by  the  County  using  Unit  Iricing  for  Labor  and  Patts  Rates,

Special  Event  Pticing,  as described  in  the  Agreement.

38. The  Service  Contract  Administtatot  shall  meet  with  the  Service  Contractor  on  a tegulat  basis

to  provide  feedback  on  all  services  provided.

39. Service  Conttactor  shall  assist  with  the  setup  or  breakdown  of  seating,  tables,  displays,  and

othet  meetings  or  events  as needed.

40. Option  1-  Additional  Services  for  Tree  (3) Day  Porter  Employees  at Government  Plaza  -

as described  in  Exhibit  E -  Specific  Cleaning  Requitements  for  Thtee  (3)  Day  Portet

Employees  at  Government  Plaza  -  Option  1. The  County  resei'ves  the  tight  to add

services  for  Three  (3) Day  Porter  Employees  at Government  Plaza  on  a floot-by-floor  basis.

Service  Contractor  shall  provide  services  per  the  Agreement.

41. Option  2 -  Additional  Services  f'or  the  Government  Plaza  Annex  -  as desctibed  in  Exhibit

E -  Specific  Cleaning  Requirements  for  the  Government  Plaza  Annex  -  Option  2.

The  County  reseives  the  tight  to add  services  for  the  Government  Plaza  Annex  on  a floor-

by-floor  basis.  Service  Conttactot  shan provide  services  pet  the  Agreement.

42. Option  3 -  Additional  Services  fot  One  (1) Day  Poi:tet  Employee  at the  Government  Plaza

Annex  -  as described  in  Exhibit  E -  Specific  Cleaning  Requirements  fot  One  (1) Day

Portet  Employee  at  the  Government  Plaza  Annex  -  Option  3. The  County  teserves  the

right  to  add  seivices  for  One  (1) Day  Porter  Employee  at the  Government  Plaza  Annex.

Sece  Conttactor  shall  provide  services  pet  the  Agreement.

Remainder  ofPage  Left  IntentionaflyBlank

End  of  Section



EXHIBIT  A  -  LOCATIONS

GOVERNMENT  PLAZA
205 GOVERNMENT  STREET

MOBILE,  AL  36602

I FLOORIFSOQOUTARAGEEI

PUBLIC
RESTROOMS  '

i PRIVATE
, RESTROOMS

i co'tmryicrryi
i ST ATE FLOORS

I SOUTHTOWER
Basement I 600 I 0 io County/City

Atiiutn 36,000 o o County/City
Ground  Floor 15,900 3 -  9/7 2 -  2/2 County/City

2"d Floor 19,600 2 -  8/6 o City
3'a Floor 21,200  i 2 -  8/6 4-4/4 City
4"  Floor 21,200 2 -  8/6 o City
5'  Floot 21,200 2 -  8/6 5 -  5/5 City
6"  Floor 21,200 2 -  8/6 2 -  2/2 County
7'h Floor 21,200 2 -  8/6 1-1/1 County
8"  Floor 21,200 2 -  8/6 4-4/4 County
9'h Floor 21,200 2 -  8/6 1-1/1 City

10'  Floot 21,200 i 2 -  8/6 13-13/13  , County'/City

NORTH  TOWER

Basement i 4,400 'O i 19-19/19 County
Gtound  Floor I 5,200 2-8/4 ' 2 -  2/2 County/City

Mezzanine 15,471 2 -  5/6 3 -  3/3 County
2"a Floor 34,122 3-16/11 18 -  18/18/4 City  "
3'd Floot 28,722 3-15/11 2 -  3/3 County
4'  Floor 34,122 2 -  13/9 36 -  36/36/6 County
5'  Floor 28,722 2 -  13/9 2 -  2/2 County
6'h Floor 34,122 2 -  13/9 36 -  36/36/6 County/State
7'h Floor 28,722 2 -  13/9 o County
8"  Floor 34,122  I 2 -  13/9 27 -  27 /27  /6 County/State
9"  Floor 28,722 6-23/15 1-1/1 County

Penthouse 480 o o County
TOTALS: 518,627 47 -  213/145 178 -  179/179/22 County/City/State

**Apptoxirnate  Square  Footage,  Service  Contractor  to vetify  exact  dimensions,  resttoom  locations,
number  of  toilets,  sinks,  and  showers.



Option  1-  Thtee  (3)  Day  Pottet  Employees  at  Government  Plaza

FLOOR
- SQUARE

FOOT  AGE

PUBLIC

RESTROOMS

' PRIVATE

RESTROOMS

COUNTY  /CITY
FLOORS

South  Towet 241,700 21-81/61 32 -  32/32 County/City

Notth  Tower 312,447 26 -  132/84 127 -  128/128/22 County/City

Exterior n/a o o County/City

Option  2 -  }anitoiial  Services  fot  Government  Plaza  Aimex,  151  Government  St  Mobile  36602

FLOOR
SQUARE  '

FOOT  AGE

PUBLIC

RESTROOMS

I PRIVATE
RESTROOMS

COUNTY  /CITY
FLOORS

Ground  Floor 36,554 2-6/4 8 -  16/8 County

2"d Floor 36,554 2-8/4 8 -  16/8 County

3"d Floot 36,554 2-8/4 8 -  10/8 County

TOTALS: 109,662 6 -  22/12 24 -  42/24 County

Optioti  3 -  One  (1) Day  Porter  Employee  a': Government  Plaza  Annex

FLOOR
SQUARE  -

FOOT  AGE

PUBLIC

RESTROOMS

PRIVATE  '

RESTROOMS

' COUNTY  /CITY
FLOORS

Government

Plaza  Annex
109,662 6 -  22/12 24 -  42/24 County

**Apptoxirnate  Square  Footage,  Service  Conttactor  to  verify  exact  dimensions,  restroom  locations,

numbet  of  toilets,  sinks,  and  showets.

End  of  Section



EXHIBIT  B CITY/COUNTY/STATE  HOLIDAYS

HOLIDAY

INUMB%DAYS
CITY  /COUNTY/ST  ATE

I Columbus Day I .r County/StateI Veteran's  Day I All
Thanksgiving 2 All

Chiistrnas 2 All
New  Years 1 All

Dr. Martin Luther I(ing,  Jt. and
Robert  E.  Lee's  Bi_tthdays

I All

Matdi  Gras 2 _All

GeorgTeefWfeatSshinonsgtBo,n:dTayhomas I I State

Confederate  Memotial  Day  1 State
Memorial  Day  I 1 All

Jefferson Davis' Birthday I State

,Juneteenth I City/County
Independence  Day 1 All

Labot  Day 1 _All

**City,  County,  and  State  holidays  are subject  to change.  Service  Contractor  shall  be  notified  of  any
additions,  substitutions,  or  deletions.  Additionally,  in  the  case  of  unplanned  closures  of  Government
Plaza,  due  to  hurricanes,  winter  storms,  etc.,  Service  Contractor  shan be notified  as soon  as possible.

End  of  Section



EXHIBIT  C  CERTIFICATE  OF  INSURANCE

DATE iMMIDOtYYYYl

MM/DD/YY

TH151 CERTIFICATE  IS IS!iuED  AS A MATTER  OF  INFORMATION  ONLY  AND  CONFERS  NO RIGHTS  UPON  THE  CERTIFICATE  HOLDER.  THIS

CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR NEGATIVELY  AMEND,  EXTEND  OR ALTER  THE  COVERACiE  AFFORDED  BY  THE  POuClE8

BELOW.  THIS  CERTIFICATE  OF INSURANCE  DOES  NOT  CONSTITUTE  A CONTRACT  BETWEEN  THE  ISSulNG  INSuRERIS),  AuTHORlZED
REPRESENT  ATIVE  OR  PRODUCER,  AND  THE  CERTIFICATE  HOlDER.

IMPORTANT:  If the  certificate  holder  Is an ADDITIONAL  INSLIRED,  the  policy(leg)  must  have  ADDITIONAL  lN8uRED  provisions  or  be endorsed.

If 8uBROGATION  IS WAIVED,  subject  to the  terms  and  conditions  of  the  policy,  certain  policies  may  require  an endorsement.  A statemant  on

this  certifimte  does  no)  confer  rights  to  the  certificate  holder  in lieu  of  such  endorsemenf(s).

PROOIICER

Broker  or  Agent  Name  and  Address

lN8uRED

Company  Name  and  Address

CONTACT
NAME:

I:'jg."So.!xll: l'lA'C,Nol:
E-MAIL
ADDRESS:

1NSURE1_IS) AFFOROING CQV_ ERAGE N_AIC _# _

i,,su,,,,  COMPANYNAME  _  _12345  __

ssup,,,,,COMPANYNAME  12345

INsu  RERc  : COMPANY NAME 12345

,su,,no:  COMPANYNAME 12345

,su,,,,  COMPANYNAME 12345

ihsull=Ilp,  COMPANYNAME 12345

COVERAGES CERTIFICATE  NUMBER: REVISION  NUMBER:

THIS IS TO CERTIFY  THAT  THE POLICIES  OF INSURANCE  LISTE € BELOW  HAVE  BEEN  ISSLIED  TO THE INSURED  NAMED  ABOVE  FOR  THE POLICY  PERIOD
IN[IICATED  NOTWITHSTANDING  ANY REQLIIREMENT.  TERM  OR CONDITION  OF ANY (.ONmACT  OR OT+4ER DOCUMENT  WITH  RESPECT  TO WHICH  'n-IIS
CERTIFICATE  MAY BE ISSuED  OR MAY PERTAIN,  THE INSURANCE  AFFORDED  BY THE POLICIES  DESCRIBED  HEREIN  IS SUBJECT  TO ALL THE TERMS.
EXCLUS10N8  AND CONDITION!1  0F  SUCH  POLICIES  LIMITS  SHOWN  MAY  HAVE  t!EEN  REDuCED  BY )AID  CLAIM8.

IN!IR
LTR TYPEOF  INRuRANCE

jADDk
 IN)In I"WS# pohicvsuwar:q  : aga POLICY 1_X)'

IMMjDDIYYYYl L1MIT8

81co"":""=
GENt  AGGREGATE LIMIT AF'PLIES PEFE .

__l ::':;, =l === _I .,.. I
I
I

I

4123456789  MM/DD/YY

i

I

EACH OCCURRENCE
DAMAGE TO RENTED
PREAIISES (Ea i_c_cum.ni.e)

MED EXP (Any one person)

MM/DD/YY PER!lONAL&ADVINJLIRY

GENERAL AGGREGATE

PROOulI.T!iCOMl"jOF'  AGG

$ 5,000,000

$

s

$ 2,000,000

$ 10,000,000

_$$3,5)00_,000 __
Au-OMOBIIE  uABILITY

"% ANYAUTO '

="g==== f"'=
I
I

I
12-345678Gl-00  i MM/DD/W

j

COM81NED SINGLE UMIT
lEa ao:klenll
BODILY INJURY I%T pemn)

MM/00/YY  BODILYINJURYIPeraa.ldenl)
PR€ PERTYDAMAGE
lPei  accltmnll

$ 1,000,000

$

$

s

s

x
,cEssL,AB"a"aEa"a _=SE:.,...I

I

123458789  I MM/DD/YY

EACH OCCIIRRENGE

MM/DD/YY AGGREGATE

$ 5,000,000

$ 5,000.000

DED I RETENTION $ ' I s
WOllKEllaCOlilPENHATKlN  '

i XI Cure  I \X"'-

€N:e.:::iJ""=i
12345  i MM/DD/YY

i

MMIDD  ,,,  _!:L EACHACCIDENT __
E.L  DISEASE - EA EMPLO/EE

E L. DISEASE - POLICY LIMIT

$ ir
$ 1,000,000

$ 1,000,000

Fidelity  Bond
E I ABC12345 MM{DD/YY MM/DD/YY 50.000

OEECRIPTION OF OPERATION!I I LaCATIC)lffl  I VEHIC.LE!! lACCIRn 101, Additional  Remaika  Fichmlula. may Ixi atlaehod It ion  spats  Is mquimd}

Bld #XXX-XX,  Annual  Janl(txlal  for  "FACILITY  NAME"

DOCUMENT
CERTIFICATE  HOLDER CANCELLATION

Mobile  County  Commlssion

205  Govemment  Street

Mobile,  AL  36602

I

SHOULD  ANY  OF THE ABOVE:  DESCRIBEO  POLICIE:8  BE  CANCELLED  BEFORE
TH!t  EXPIRATION  OATEi  TH!:REOP,  NOTIC!t  WILL  BE  O!iLIVERED  IN
ACCORO  ANC!:  WITH  TH@: POLICY  PROV1810N8.

AUTHORIZED REPRESENT ATIVE

SIGNATURE  HERE

@ 1988-2015  ACORD  CORPORATION.  All  rights  reserved.

ACORD  25  (2016/03) The  ACORD  name  and  logo  are  reglstered  marks  of  ACORD

End  of  SecThon



EXHIBIT  D  IRREVOCABLE  LETTER  OF  CREDIT

THIS  LETTER  }S 'I-'O BE l'RlNTED  ON

OFFICIAL  BANK  LETTERHEAD  ST  ATIONARY

CURRENT  DATE
SAMPLE

DOCUMENT

1RRE170CABLE  LETTER  OF  CREDiT

We  liereby  establisli  orir  ii-revocable  letter  ti[credil  in your  l'avor  roi' AC'COUN-r

NAME,  in an amount  not  to exceed  5% OF BID,AMOUNT.  Whic]'i  will  ren-iain

available  to (Coinpany  name)  for  use in conductixig  Dusiriess  with  the Mobile

Cotinty  Connnission.

aANK  NAMF.

BANK  REPRESENT  AVE  SK3NATURE

NAME  ,AND  TITLE

End  of  Section



EXHIBIT  E  SPECIFIC  CLEANING  REQUIREMENTS

South  Tower  -  Basement  600 sq.  ft.

A.  Daily

1.  Empty  wastebaskets.

2. 'ltansport  ttash  to  designated  area.

3. Dust  and  spot  clean  elevator  doors.

4. Sanitize  all  high  touch  points,  including  light  switches,  doot  handles,  handtails,  elevator  call

buttons,  door  telease  buttons,  etc.

Vacuum  floor  mats.

Dust  mop  ot  sweep  flooi:s.

Damp  mop  LVT  floors  in  elevators.

Sanitize  elevator  floor  buttons  inside  all  Six  (6) elevators.

B.  Weekly

1.  Damp  mop  floors.

2.  Damp  clean  walls,  railings;  polish  stainless  steel  wans  in  an Six  (6) elevatots.

3. Clean  elevator  thresholds.

C.  Monthly

1.  High  dust  above  hand  height  an horizontal  surfaces,  including  shelves,  moldings,  ledges,

etc.

2.  Remove  dust  and  cobwebs  from  ceiling  ateas,  clean  vents,  and  diffuser  outlets.

3. Scrub  and  tefinish  floors  to maintain  adequate  ptotective  coating.

D.  Semi-Annually  (or  as needed)

1.  Strip,  clean,  i:efinish,  and  machine  polish  floors.
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Atrium  36,000  sq. ft.

A. Dail7
1.  Empty  wastebaskets.

2.  Transport  trash  to designated  area.

3. Dust  and  spot  clean  elevatots  doors  in  the  North  and  South  Towers.

4. Sanitize  all  high  touch  points,  including  light  switches,  elevator  call  buttons,  handrails,  etc.

5. Vacuum  floor  mats.

6. Dust  mop  or  sweep  floors.

7. Dust  window  ledges.

B.  Weekly

1.  Damp  mop  Eloors.

2.  Damp  clean  walls,  polish  tailings  in  all  Six  (6) elevators  in  the  South  Tower.

3. Clean  elevator  thresholds.

C.  Monthly

1.  High  dust  above  hand  height  an horizontal  surfaces,  including  shelves,  moldings,  and

ledges.

2.  Remove  dust  and  cobwebs  from  ceiling  areas  and  diffuser  outlets.

3. Scrub  and  resh  floors  to  maintain  adequate  protective  coating,  including  polished  and

unpolished  granite  flooiing.

4.  Damp  mop  all  granite  walls.

5. Clean  windows  including  but  not  limited  to  all  glass  structures,  excluding  special  event

displays.

D.  Semi-Annually  (or  as needed)

1.  Clean,  refinish,  and  machine  polish  granite  floots,  per  manufacturer's  recommendations.
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South  Tower  -  Ground  Floor  15,900  sq.  ft.

A.  Daily

1.  Empty  wastebaskets.

2.  Transport  ttash  to designated  atea.

3.  Dust  and  spot  clean  elevatots  doors.

4.  Sanitize  all  high  touch  points,  including  light  switches,  door  handles,  handrails,  elevator  call
buttons,  door  release  buttons,  etc.

5.  Dust  all  futnitute,  including  desks,  chaits,  tables,  etc.  Client  papers  on  desks,  chairs,  tables,
etc.,  are  not  to  be disturbed.

6. Dust  all  exposed  filing  cabinets,  bookcases,  and  shelves.
7. Vacuum  common  areas,  including  floor  mats.
8. Vacuum  Auditotium,  Commission  Conference  Chamber,  and  Executive  Meeting  Room.
9. Dust  and  sanitize  dais  and  chaits  in  Auditotium,  Commission  Confetence  Chamber,  and

Executive  Meeting  Room.

10.  Dust  and  sanitize  tables  in  Auditorium,  Commission  Conference  Chamber,  and  Executive
Meeting  Room.

11.  Sanitize  countertops  and  sinks  in  Cornrnission  Confetence  Chamber  and  Executive  Meeting
Room.

12. Dust  mop  or  sweep  floors.

13. Dust  window  ledges.

14.  Dust  computer  monitors  and  keyboards.

15.  Clean  and  sanitize  dtinking  fountains.

B.  Weekly

1.  Dust  pictures,  frames,  charts,  etc.

2.  Clean  all  desks  after  permission  from  clients.
3. Remove  fingerptints  ftom  doots,  ftames,  light  switches,  kick  and  push  plates,  handles,

railings,  etc.

4. Vacuum  office  areas,  including  under  desks/work  areas.
5. Damp  mop  floors.

6.  Clean  elevatot  thtesholds.

C.  Monthly

1.  FEgh  dust  above  hand  height  all  hotizontal  surfaces,  including  shelves,  moldings,  ledges,
etc.

2.  Remove  dust  and  cobwebs  ftom  ceiling  ateas,  dean  vents,  and  diffuser  outlets.
3. Clean  entire  interior  glass  and  sttuctutes.

4.  Dust  blinds.

5. Scrub  and  refinish  floors  to  maintain  adequate  protective  coating.

D. Semi-Annuany  (ot  as needed)

1.  Strip,  clean,  refinish,  and  machine  polish  floots.
2.  Vacuum  and  clean  caipeted  areas.



E.  Annually  (ot  as needed)

1.  Strip,  clean,  scrub,  and  refinish  floors,  landings,  and  steps  in  the  Two  (2) Emetgency
Staircases.

2.  Clean  interior  of  each  door  in  the  Two  (2) Emergency  Staitcases.  (One  (1) door  per  floor).

F. Resttooms  -  Public  and  Private

*  Daily

o  Clean  and  polish  an chrome  fittings.
o  Clean  and  sanitize  toilet  seats,  bowls,  and  urinals.
o  Clean  and  sanitize  all  flush  rings,  dtains,  and  overflow  outlets.
o  Clean  and  sanitize  sinks  and  countettops.
o  Clean  and  polish  all  glass  and  mirrors.
o  Empty  all  containers  and  disposals,  insert  liner  as needed.
o  Empty  and  sanitize  interiot  of  sanitary  containeis.
o  Dust  mop  or  sweep  floots.

o  Damp  mop  floors.

o  Dust  partitions.

o  Remove  spots,  stains,  and  splashes  ftom  the  wall  area  adjacent  to  hand  basins.
o  Remove  fingerptints  and  sanitize  all  igh  touch  point  areas:  doors,  frames,  light

switches,  kick  and  push  plates,  handles,  etc.
o  Refill  all  dispensers  to  noimal  limits:  napkins,  soap,  toilet  tissue,  towels,  liners,  etc.
o  Low  dust  an horizontal  surfaces  to  hand  height,  including  sills,  moldings,  ledges,

shelves,  f.tames,  and  heat  outlets.

0 Weekly

o  Wash  and  sanitize  extetior  of  all  containers.
o  Clean  and  sanitize  toilet  and  utinal  partitions.
o  High  dust  above  hand  height  all  horizontal  surfaces,  including  shelves,  ledges,  and

moldings.

@ Quarterly

o  Top  Scrub  and  Wax  flooring.

*  Semi-annually  (or  as needed)

o  Scrub  and  tefinish  flooring  to  maintain  adequate  protective  coating.
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South  Tower  -  2nd Floor  19,600  sq.  ft.

A.  Daily

1.  Empty  wastebaskets.

2.  'ransport  trash  to designated  area.
3. Dust  and  spot  clean  elevatots  doois.
4.  Sanitize  all  high  touch  points  -  light  switches,  door  hanaes,  handrails,  elevator  call

buttons,  doot  telease  buttons,  etc.
5. Dust  all  futniture,  including  desks,  chaits,  tables,  etc. Client  papers  on  desks,  chaits,

tables,  etc.,  ate  not  to  be disturbed.

6. Dust  all  exposed  filing  cabinets,  bookcases,  and  shelves.
7.  Vacuum  common  ateas,  including  but  not  limited  to  hallways,  lobbies,  confei'ence

rooms,  work  areas,  work  rooms,  storage  areas,  etc.
8. Vacuum  floor  mats.

9. Sanitize  countertops,  tables,  and  sinks  in  bteaktooms.
10.  Dust  tables  in  conference  rooms.

11.  Dust  mop  or  sweep  floots.

12.  Dust  window  ledges.

13.  Dust  computet  monitots  and  keyboards.
14.  Sanitize  telephones  and  handles.

15.  Clean  and  sanitize  drinking  fountains.

Weekly

1.  Dust  pictures,  frames,  charts,  etc.
2.  Clean  all  desks  after  permission  from  clients.
3. Remove  fu'igerprints  from  doors,  frames,  light  switches,  kick  and  push  plates,  handles,

railings,  etc.

4. Vacuumindividualoffices,includingundetdesks/wotkateas.
5. Damp  mop  floors.

6. Clean  elevatot  thtesholds.

Monthly

1.  High  dust  above  hand  height  an horizontal  surfaces,  including  shelves,  moldings,  ledges,
etc.

Remove  dust  and  cobwebs  from  ceiling  areas,  clean  vents,  and  diffuser  outlets.
Clean  entire  interior  glass  and  structures.

Dust  blinds.

Scrub  and  refinish  floors  to  maintain  adequate  protective  coating.

D.  Semi-Annuany  (ot  as needed)

1.  Sttip,  clean,  refinish,  and  machine  polish  floors.
2.  Vacuum  and  clean  carpeted  areas.

Resttooms  -  Public



*  Daily

o  Clean  and  polish  all  chrome  fittings.

o  Clean  and  sanitize  toilet  seats,  bowls,  and  utinals.

o  Clean  and  sanitize  all  flush  rings,  dtains,  and  ovetflow  outlets.

o  Clean  and  sanitize  sinks  and  countertops.

o  Clean  and  polish  all  glass  and  rrffirors.

o  Empty  all  containers  and  disposals,  insert  liner  as needed.

o  Empty  and  sanitize  interior  of  sanitary  containers.

o  Dust  mop  or  sweep  floors.

o  Damp  mop  floots.

o  Dust  partitions.

o  Remove  spots,  stains,  and  splashes  from  the  wall  area  adjacent  to hand  basins.

o  Remove  fingerptints  and  sanitize  all  high  touch  point  areas:  doots,  ftames,  light

switches,  kick  and  push  plates,  handles,  etc.

o  Refill  all  dispensers  to normal  limits:  napkins,  soap,  toilet  tissue,  towels,  liners,  etc.

o  Low  dust  all  horizontal  sutfaces  to  hand  height,  including  sills,  moldings,  ledges,

shelves,  ftames,  and  heat  outlets.

*  Weekly

o  Wash  and  sanitize  exterior  of  all  containers.

o  Clean  and  sanitize  toilet  and  urinal  pattitions.

o  High  dust  above  hand  height  all  hotizontal  sutfaces,  including  shelves,  ledges,  and

moldings.

@ Quattetly

o  Top  Scrub  and  Wax  flooting.

*  Semi-annuany  (ot  as needed)

o  Scrub  and  refinish  floog  to maintain  adequate  protective  coating.
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South  Tower  -  3'd Floor  21,200  sq. ft.

A.  Daily

1.  Empty  wastebaskets.

2.  Transport  uash  to  designated  area.

3.  Dust  and  spot  clean  elevatots  doors.

4.  Sanitize  all  high  touch  points  -  light  switches,  door  handles,  handrails,  elevator  call
buttons,  door  release  buttons,  etc.

5. Dust  an niture  including  desks,  chairs,  tables,  etc.  Client  papers  on  desks,  chairs,
tables,  etc.,  are  not  to  be disturbed.

6. Dust  all  exposed  filing  cabinets,  bookcases,  and  shelves.

7. Vacuum  common  areas,  including  but  not  limited  to  hanways,  lobbies,  conference
rooms,  work  areas,  work  rooms,  storage  areas,  etc.

8. Vacuum  floor  mats.

9.  Sanitize  countertops,  tables,  and  sinks  in  bteakrooms.

10.  Dust  tables  in  conference  rooms.

11.  Dust  mop  or  sweep  floots.

12.  Dust  window  ledges.

13.  Dust  computer  monitors  and  keyboards.

14.  Sanitize  telephones  and  handles.

15.  Clean  and  sanitize  drinking  fountains.

Weekly

1.  Dust  pictures,  frames,  charts,  etc.

2.  Clean  all  desks  after  permission  from  clients.

3.  Remove  fingerpiints  from  doots,  frames,  light  switches,  kick  and  push  plates,  handles,
railings,  etc.

4. Vacuum  individual  offices,  including  under desks/work  areas.
5. Damp  mop  floors.

6. Clean  elevator  tmesholds.

Monthly

1.  High  dust  above  hand  height  all  horizontal  surfaces,  including  shelves,  moldings,  ledges,
etc.

2.  Remove  dust  and  cobwebs  ftom  ceiling  areas,  clean  vents,  and  diffuset  outlets.
3. Clean  entire  interior  glass  and  structutes.

4.  Dust  blinds.

5. Scrub  and  tefinish  floors  to maintain  adequate  ptotective  coating.

D.  Semi-Annually  (or  as needed)

1.  Sttip,  clean,  tefinish,  and  machine  polish  floots.

2.  Vacuum  and  clean  carpeted  areas.

Restrooms  -  Public  and  Private



*  Daily

o  Clean  and  polish  all  chrome  fittings.

o  Clean  and  sanitize  toilet  seats,  bowls,  and  utinals.

o  Clean  and  sanitize  all  flush  rings,  di:ains,  and  overflow  outlets.

o  Clean  and  sanitize  sinks  and  countertops.

o  Clean  and  polish  all  glass  and  mirrors.

o  Empty  all  containers  and  isposals,  insert  liner  as needed.

o  Empty  and  sanitize  interior  of  sanitary  containers.

o  Dust  mop  or  sweep  floots.

o  Damp  mop  floors.

o  Dust  partitions.

o  Remove  spots,  stains,  and  splashes  from  the  wall  area  adjacent  to hand  basins.

o  Remove  fingerprints  and  sanitize  all  high  touch  point  areas:  doors,  frames,  light

switches,  kick  and  push  plates,  handles,  etc.

o  Refill  an dispensets  to  normal  limits:  napkins,  soap,  toilet  tissue,  towels,  linets,  etc.

o  Low  dust  all  horizontal  surfaces  to  hand  height,  including  sills,  moldings,  ledges,

shelves,  frames,  and  heat  outlets.

*  Weekly

o  Wash  and  sanitize  exterior  of  all  containets.

o  Clean  and  sanitize  toilet  and  urinal  partitions.

o  High  dust  above  hand  height  an horizontal  sui:faces,  including  shelves,  ledges,  and

moldings.

*  Quarterly

o  Top  Scrub  and  Wax  flooring.

*  Semi-annually  (or  as needed)

o  Scnib  and  refinish  flooring  to  maintain  adequate  ptotective  coating.
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South  Tower  -  4'  Floor  21,200  sq.  ft.

Dail7
1.  Empty  wastebaskets.

2.  Transport  trash  to designated  atea.

3. Dust  and  spot  clean  elevators  doors.

4.  Sanitize  all  high  touch  points  -  light  switches,  door  handles,  handtails,  elevator  call
buttons,  doot  telease  buttons,  etc.

5. Dust  all  futnitute  including  desks,  chaits,  tables  etc.  Client  papers  on  desks,  chairs,  tables,
etc.,  are  not  to  be disturbed.

6. Dust  all  exposed  filing  cabinets,  bookcases,  and  shelves.
7. Vacuum  common  areas,  including  but  not  limited  to  hallways,  lobbies,  confeience

rooms,  work  areas,  work  rooms,  storage  ateas,  etc.
Vacuum  floor  mats.

Sanitize  countertops,  tables,  and  sinks  in  breaktooms.
Dust  tables  in  conference  rooms.

Dust  mop  ot  sweep  floots.

Dust  window  ledges.

Dust  computer  monitors  and  keyboards.

Sanitize  telephones  and  handles.

Clean  and  sanitize  dtinking  fountains.

Weekly

1.  Dust  pictures,  frames,  charts,  etc.

2.  Clean  hU desks  after  petmission  from  clients.
3.  Remove  fingetprits  ftom  doots,  frames,  light  switches,  kick  and  push  plates,  handles,

railings,  etc.

4. Vacuum  individual  offices,  including  under  desks/work  ateas.
5. Damp  mop  floors.

6.  Clean  elevator  tbresholds.

C.  Monthly

1.  High  dust  above  hand  height  all  hotizontal  surfaces,  including  shelves,  moldings,  ledges,
etc.

Remove  dust  and  cobwebs  ftom  ceiling  ateas,  dean  vents,  and  diffuser  outlets.
Clean  entire  inteffor  glass  and  structures.

Dust  blinds.

Scrub  and  refinish  floors  to  maintain  adequate  protective  coating.

D.  Semi-Annually  (or  as needed)

1.  Sttip,  clean,  refinish,  and  machine  polish  floors.
2.  Vacuum  and  clean  carpeted  ateas.

Restrooms  -  Public



*  Daily

o  Clean  and  polish  all  chrome  fittings.

o  Clean  and  sanitize  toilet  seats,  bowls,  and  uiinals.

o  Clean  and  sanitize  all  flush  tings,  drains,  and  overflow  outlets.

o  Clean  and  sanitize  sinks  and  countettops.

o  Clean  and  polish  all  glass  and  mitai:ots.

o  Empty  all  containers  and  disposals,  insett  liner  as needed.

o  Empty  and  sanitize  interior  of  sanitary  containets.

o  Dust  mop  or  sweep  floors.

o  Damp  mop  floots.

o  Dust  partitions.

o  Remove  spots,  stains,  and  splashes  from  the  wall  area  adjacent  to  hand  basins.

o  Remove  fingerprints  and  sanitize  all  high  touch  point  areas:  doots,  ftames,  light

switches,  kick  and  push  plates,  handles,  etc.

o  Refill  all  dispensers  to normal  limits:  napkins,  soap,  toilet  tissue,  towels,  linets,  etc.

o  Low  dust  all  hoiizontal  sutfaces  to  hand  height,  including  sills,  moldings,  ledges,

shelves,  ftames,  and  heat  outlets.

*  Weekly

o  Wash  and  sanitize  exteriot  of  an containers.

o  Clean  and  sanitize  toilet  and  urinal  pattitions.

o  High  dust  above  hand  height  all  horizontal  surfaces  including  shelves,  ledges,  and

moldings.

*  Quartetly

o  Top  Scrub  and  Wax  flooring.

@ Semi-annually  (oi:  as needed)

o  Scrub  and  tefinish  flooring  to  maintain  adequate  protective  coating.





South  Tower  -  5'  Floor  21,200  sq.  ft.

Daily

1.  Empty  wastebaskets.

2.  Transport  trash  to designated  area.

3. Dust  and  spot  clean  elevators  doors.

4.  Sanitize  all  high  touch  points  -  light  switches,  door  handles,  handrails,  elevator  can

buttons  door  release  buttons  etc.

5. Dust  all  irniture  including  desks,  chairs,  tables,  etc.  Client  papers  on  desks,  chaits,

tables,  etc.,  are  not  to  be disturbed.

6. Dust  all  exposed  filing  cabinets,  bookcases,  and  shelves.

7.  Vacuum  common  areas,  including  but  not  limited  to  hallways,  lobbies,  conference

rooms,  work  areas,  work  rooms,  storage  areas,  etc.

Vacuum  floor  mats.

Sanitize  countertops,  tables,  and  sinks  in  breaktooms.

Dust  tables  in  conference  tooms

Dust  mop  or  sweep  floors.

Dust  window  ledges.

Dust  computer  monitors  and  keyboatds.

Sanitize  telephones  and  hanaes.

Clean  and  sanitize  drinking  fountains.

Weekly

1.  Dust  pictures,  frames,  charts,  etc.

2.  Clean  an desks  aftet  permission  fi:om  clients.

3.  Remove  fingerpiints  ftom  doors,  frames,  light  switches,  kick  and  push  plates,  handles,
railings,  etc.

4. Vacuiun  individual  offices,  including  under desks/work  areas.
5. Damp  mop  floors.

6.  Clean  elevatot  thresholds.

Monthly

1.  High  dust  above  hand  height  an horizontal  surfaces,  including  shelves,  moldings,  ledges,
etc.

Remove  dust  and  cobwebs  ftom  ceiling  ateas,  clean  vents,  and  diffuser  outlets.

Clean  entire  interior  glass  and  structures.

Dust  blinds.

Scrub  and  refinish  floors  to  maintain  adequate  ptotective  coating.

D.  Setni-Annually  (ot  as needed)

1.  Strip,  clean,  refish,  and  machine  polish  floors.

2.  Vacuum  and  clean  caipeted  areas.

Restrooms  -  Public  and  Piivate



@ Daily

o  Clean  and  polish  an chrome  fittings.

o  Clean  and  sanitize  toilet  seats,  bowls,  and  urinals.

o Clean and sanitize all flush %s,  drains, and overflow outlets.
o  Clean  and  sanitize  sinks  and  countertops.

o  Clean  and  polish  all  glass  and  mirrors.

o  Empty  all  containets  and  disposals,  insett  liner  as needed.

o  Empty  and  sanitize  interior  of  sanitary  containets.

o  Dust  mop  ot  sweep  floors.

o  Damp  mop  floors

o  Dust  partitions.

o  Remove  spots,  stains,  and  splashes  ftom  the  wall  area  adjacent  to  hand  basins.

o  Remove  fingerpffits  and  sanitize  all  high  touch  point  ateas:  doors,  frames,  light

switches,  kick  and  push  plates,  handles,  etc.

o  Refill  all  dispensers  to normal  limits;  napkins,  soap,  toilet  tissue,  towels,  linets,  etc.

o  Low  dust  all  horizontal  surfaces  to  hand  height,  including  sills,  moldings,  ledges,

shelves,  frames,  and  heat  outlets.

*  Weekly

o  Wash  and  sanitize  extetioi:  of  an containets.

o  Clean  and  sanitize  toilet  and  iu'inal  partitions.

o  High  dust  above  hand  height  an horizontal  surfaces,  including  shelves,  ledges,  and

moldings.

*  Quarterly

o  Top  Sciub  and  Wax  flooring.

*  Semi-annually  (or  as needed)

o  Scrub  and  refunish  flooring  to  maintain  adequate  protect've  coating.



5th Floor  South  Tower

21,200sq.ff.  :

2 Public  Restrooms
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South  Tower  -  6'  Floor  21,200sq.  ft.

Daily

1.  Empty  wastebaskets.

2.  Ttansport  ttash  to  designated  atea.
3. Dust  and  spot  clean  elevators  doors.

4.  Sanitize  all  Mgh  touch  points  -  light  switches,  doot  handles,  handrails,  elevator  call
buttons,  door  release  buttons,  etc.

5. Dust  all  furniture,  including  desks,  chaits,  tables,  etc. Client  papers  on  desks,  chairs,
tables,  etc.,  are  not  to  be distutbed.

6. Dust  all  exposed  filing  cabinets,  bookcases,  and  shelves.
7. Vacuum  common  areas,  including  but  not  limited  to  hallways,  lobbies,  confetence

rooms,  work  areas,  work  tooms,  storage  ateas,  etc.
8. Vacuum  floor  mats.

9. Sanitize  countertops,  tables,  and  sinks  in  bteaktooms
10. Dust  tables  in  conference  rooms.

11. Dust  mop  or  sweep  floors.

12. Dust  window  ledges.

13. Dust  computer  monitors  and  keyboatds.
14. Sanitize  telephones  and  handles.

15. Clean  and  sanitize  drinking  fountains.

Weekly

1.  Dust  pictures,  frames,  charts,  etc.

2.  Clean  all  desks  after  permission  from  clients.
3. Remove  fingerprints  from  doots,  frames,  light  switches,  kick  and  push  plates,  handles,

railings,  etc.

4. Vacuumindividualoffices,includingunderdesks/workareas.
5. Damp  mop  floors.

6. Clean  elevator  tbtesholds.

C.  Monthly

1.  High  dust  above  hand  height  all  hotizontal  surfaces,  including  shelves,  moldings,  ledges,
etc.

2.  Remove  dust  and  cobwebs  from  ceiling  areas,  clean  vents,  and  diffuser  outlets.
3. Clean  entire  inteiior  glass  and  structures.
4.  Dust  blinds.

5. Scrub  and  refinish  floors  to  maintain  adequate  protective  coating.

D.  Semi-Annuany  (or  as needed)

1.  Strip,  clean,  tefinish,  and  machine  polish  floors.
2.  Vacuum  and  clean  carpeted  areas.

Resttooms  -  Public  and  Private



@ Dail7
o  Clean  and  polish  all  chrome  fittings.

o  Clean  and  sanitize  toilet  seats,  bowls,  and  utinals.

o  Clean  and  sanitize  all  flush  rings,  drains,  and  ovetflow  outlets.

o  Clean  and  sanitize  sinks  and  countei:tops.

o  Clean  and  polish  an glass  and  rnirtors.

o  Empty  all  containers  and  disposals,  insert  liner  as needed.

o  Empty  and  sanitize  interior  of  sanitary  containets.

o  Dust  mop  or  sweep  floors.

o  Damp  mop  floors.

o  Dust  partitions.

o  Remove  spots,  stains,  and  splashes  from  the  wall  area  adjacent  to  hand  basins.

o  Remove  fingerprints  and  sanitize  all  high  touch  point  ateas:  doors,  ftames,  light

switches,  kick  and  push  plates,  handles,  etc.

o  Refill  an dispense.ts  to  noimal  limits;  napkins,  soap,  toilet  tissue,  towels,  liners,  etc.

o  Low  dust  an horizontal  surfaces  to  hand  height,  including  sills,  moldings,  ledges,

shelves,  ttames,  and  heat  outlets.

*  Weekly

o  Wash  and  sanitize  exterior  of  an containers.

o  Clean  and  sanitize  toilet  and  urinal  pattitions.

o  High  dust  above  hand  height  an horizontal  surfaces,  including  shelves,  ledges,  and

moldings.

@ Quartei:ly

o  Top  Scrub  and  Wax  flooring.

*  Semi-annually  (or  as needed)

o  Scrub  and  refinish  flooring  to  maintain  adequate  protective  coating.
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South  Tower  -  7'  Floor  21,200sq.  ft.

Daily

1.  Empty  wastebaskets.

2.  Transport  ttash  to designated  area.

3. Dust  and  spot  clean  elevators  doors.

4.  Sanit'ze  all  high  touch  points  -  light  switches,  doot  handles,  handrails,  elevator  can

buttons,  door  telease  buttons,  etc.

5. Dust  an furniture,  including  desks,  chaits,  tables,  etc.  Client  papers  on  desks,  chairs,

tables,  etc.,  ate  not  to  be disturbed.

6. Dust  all  exposed  filing  cabinets,  bookcases,  and  shelves.

7. Vacuum  common  areas,  including  but  not  limited  to hallways,  lobbies,  conference

tooms,  work  ateas,  wotk  rooms,  storage  areas,  etc.

8. Vacuum  floor  mats.

9. Sanitize  countertops,  tables,  and  sinks  in  breaktooms.

10. Dust  tables  in  confetence  rooms.

11. Dust  mop  or  sweep  floors.

12. Dust  window  ledges.

13. Dust  computer  monitors  and  keyboatds

14. Sanitize  telephones  and  handles.

15. Clean  and  sanitize  drinking  fountains.

Weekly

1.  Dust  pictures,  ftames,  chatts,  etc.

2.  Clean  all  desks  after  permission  from  clients.

3. Remove  fingerprints  from  doors,  frames,  light  switches,  kick  and  push  plates,  handles,

railings,  etc.

4. Vacuurnindividualoffices,includingunderdesks/wotkareas.
5. Damp  mop  floots.

6. Clean  elevator  tbtesholds.

Monthly

1.  High  dust  above  hand  height  all  horizontal  sutfaces,  including  shelves,  moldings,  edges,

etc.

2.  Remove  dust  and  cobwebs  ftom  ceiling  ateas,  clean  vents,  and  diffuser  outlets.

3. Clean  entire  interior  glass  and  stnictures.

4.  Dust  blinds.

5. Scrub  and  refinish  floors  to  maintain  adequate  protective  coating.

D.  Semi-Annually  (or  as needed)

1.  Strip,  clean,  tefinish,  and  machine  polish  floots.

2.  Vacuum  and  clean  catpeted  areas.

Restrooms  -  Public  and  Private



*  Daily

o  Clean  and  polish  all  chtome  fittings.

o  Clean  and  sanitize  toilet  seats,  bowls,  and  urinals.

o  Clean  and  sanitize  all  flush  rings,  dtains,  and  overflow  outlets.

o  Clean  and  sanitize  sinks  and  countettops.

o  Clean  and  polish  all  glass  and  rnirtors.

o  Empty  an containers  and  disposals,  insett  liner  as needed.

o  Empty  and  sanitize  interiot  of  sanitary  containers.

o  Dust  mop  or  sweep  floots.

o  Damp  mop  floors.

o  Dust  patt'tions.

o  Remove  spots,  stains,  and  splashes  from  the  wall  area  adjacent  to  hand  basins.

o  Remove  fingerprints  and  sanitize  all  high  touch  point  areas:  doors,  frames,  light

switches,  kick  and  push  plates,  handles,  etc.

o  Refill  all  dispensers  to normal  litnits:  napkins,  soap,  toilet  tissue,  towels,  liners,  etc.

o  Low  dust  an horizontal  sutfaces  to  hand  height,  including  sills,  moldings,  ledges,

shelves,  frames,  and  heat  outlets.

@ Weekly

o  Wash  and  sanitize  exteriot  of  all  containets.

o  Clean  and  sanitize  toilet  and  utinal  pattitions.

o  E-Jigh dust  above  hand  height  all  hoi:izontal  sutfaces,  including  shelves,  ledges,  and

moldings.

@ Quarterly

o  Top  Sciub  and  Wax  floog.

@ Semi-annuany  (or  as needed)

o  Sci'ub  and  refinish  flooring  to  maintain  adequate  protective  coating.



7th Floor  South  Tower

21200 sq. ff.
2 Public  Restrooms
1 Private  Rebli'oom
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South  Tower  -  8'  Floor  21,200sq.  ft.

Daily

1.  Empty  wastebaskets.

2.  Transport  trash  to designated  area.
3.  Dust  and  spot  dean  elevators  doors.

4.  Sanitize  all  high  touch  points  -  light  switches,  door  handles,  handrails,  elevator  call
buttons,  door  release  buttons,  etc.

5. Dust  all  furniture,  including  desks,  chaii:s,  tables,  etc. Client  papers  on  desks,  chairs,
tables,  etc.,  are  not  to  be distutbed.

6.  Dust  hU exposed  filing  cabinets,  bookcases,  and  shelves.
7. Vacuum  cornrnon  ateas,  including  but  not  limited  to hanways,  lobbies,  conference

tooms,  wotk  ateas,  wotk  tooms,  storage  areas,  etc.
8.  Vacuum  floot  mats.

9.  Sanitize  countettops,  tables,  and  sinks  in  breaktooms
10. Dust  tables  in  conference  tooms.
11. Dust  mop  or  sweep  floots.

12. Dust  window  ledges.

13. Dust  computet  monitots  and  keyboatds.
14. Sanitize  telephones  and  handles.

15. Clean  and  sanitize  dtinking  fountains.

Weekly

1.  Dust  pictures,  frames,  chatts,  etc.

2.  Clean  all  desks  after  permission  ftom  clients.
3.  Remove  fingerprints  from  doors,  ftames,  light  switches,  kick  and  push  plates,  hanaes,

4. Vacuumindividualoffices,includingundetdesks/workateas.
5. Damp  mop  floors.

6. Clean  elevator  thresholds.

Monthly

1.  High  dust  above  hand  height  an hoiizontal  surfaces,  including  shelves,  moldings,  ledges,
etc.

2. Remove  dust  and  cobwebs  from  ceiling  areas,  clean  vents,  and  diffuset  oudets.
3. Clean  entire  intetior  glass  and  structures.
4. Dust  blinds.

5. Scrub  and  refinish  floors  to  maintain  adequate  protective  coating.

D.  Semi-Annually  (or  as needed)

1.  Strip,  clean,  refinish,  and  machine  polish  floors.
2. Vacuum  and  clean  carpeted  areas.

Restrooms  -  Public  and  Private

*  Daily



o  Clean  and  polish  all  chrome  fittings.

o  Clean  and  sanitize  toilet  seats,  bowls,  and  urinals.

o  Clean  and  sanitize  all  flush  i:ings,  drains,  and  overflow  outlets.

o  Clean  and  sanitize  sinks  and  countertops.

o  Clean  and  polish  an glass  and  rniti:ors.

o  Empty  an containers  and  disposals,  insert  liner  as needed.

o  Empty  and  sanitize  intetior  of  sanitary  containets.

o  Dust  mop  ot  sweep  floots.

o  Damp  mop  floors.

o  Dust  part'tions.

o  Remove  spots,  stains,  and  splashes  &om  the  wall  area  adjacent  to  hand  basins.

o  Remove  fingerprints  and  sanitize  all  high  touch  point  ateas:  doors,  frames,  light

switches,  kick  and  push  plates,  handles,  etc.

o  Refill  an dispensers  to normal  limits:  napkins,  soap,  toilet  tissue,  towels,  linets,  etc.

o  Low  dust  all  horizontal  surfaces  to  hand  height,  including  sills,  moldings,  ledges,

shelves,  frames,  and  heat  outlets.

@ Weekly

o  Wash  and  sanitize  exteiior  of  an containets.

o  Clean  and  sanitize  toilet  and  urinal  partitions.

o  High  dust  above  hand  height  all  horizontal  sutfaces,  including  shelves,  ledges,  and

moldings.

*  Quarterly

o  Top  Sciub  and  Wax  flooring.

0  Semi-annuany  (oi:  as needed)

o Scrub and tefinish floo%  to maintain adequate protective coating.



8th Floor  South Tower
21200  sq. ff.

2 Publ!C  Rebliuumb

4 Private  Restrooms
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South  Tower  -  9th  Floor  21,200sq.  ft.

Daily

1.  Empty  wastebaskets.

2.  Transport  ttash  to designated  area.

3.  Dust  and  spot  clean  elevatots  doors.

4.  Sanit'ze  all  high  touch  points  -  light  switches,  door  handles,  handrails,  elevatot  call
buttons,  door  release  buttons,  etc.

5. Dust  all  furniture,  includirig  desks,  chairs,  tables,  etc.  Client  papers  on  desks,  chairs,
tables,  etc.,  are  not  to  be disturbed.

6. Dust  an exposed  filing  cabinets,  bookcases,  and  shelves.
7.  Vacuum  common  areas,  including  but  not  limited  to  hallways,  lobbies,  conference

rooms,  work  areas,  wotk  i:ooms,  stotage  areas,  etc.
8. Vacuum  floor  mats.

9. Sanitize  countertops,  tables,  and  sinks  in  breakrooms.

10. Dust  tables  in  confetence  tooms

11. Dust  mop  or  sweep  floors.

12. Dust  window  ledges.

13. Dust  computet  monitots  and  keyboatds.

14. Sanitize  telephones  and  handles.

15. Clean  and  sanitize  drinking  fountains.

Weekly

1.  Dust  pictures,  frames,  charts,  etc.

2.  Clean  all  desks  after  permission  from  clients.

3. Remove  fingerptints  from  doors,  frames,  light  switches,  kick  and  push  plates,  handles,
railings,  etc.

4. Vacuumindividualoffices,includingunderdesks/workareas.
5. Damp  mop  floots.

6. Clean  elevator  tmesholds.

Monthly

1.  High  dust  above  hand  height  all  horizontal  surfaces,  including  shelves,  moldings,  ledges,
etc.

Remove  dust  and  cobwebs  ftom  ceiling  areas,  clean  vents,  and  diffuser  outlets.
Clean  entire  interior  glass  and  stnictutes.

Dust  blinds.

Sctub  and  tefinish  floors  to  maintain  adequate  protective  coating.

D.  Semi-Annually  (or  as needed)

1.  Sttip,  clean,  refinish,  and  machine  polish  floors.

2.  Vacuum  and  clean  carpeted  areas.

Restrooms  -  Public  and  Private

*  Daily

o  Clean  and  polish  all  chrome  fitt'ngs.



o  Clean  and  sanitize  toilet  seats,  bowls,  and  urinals.

o  Clean  and  sanitize  all  flush  rings,  drains,  and  overflow  outlets.

o  Clean  and  sanitize  sinks  and  countettops.

o  Clean  and  polish  an glass  and  rnirrots.

o  Empty  all  containers  and  disposals,  insert  liner  as needed.

o  Empty  and  sanitize  interior  of  sanitary  containers.

o  Dust  mop  or  sweep  floors.

o  Damp  mop  floors.

o  Dust  partitions.

o  Remove  spots,  stains,  and  splashes  ftom  the  wall  area  adjacent  to hand  basins.

o  Remove  fingerprints  and  sanitize  an high  touch  point  areas:  doors,  frames,  light
switches,  kick  and  push  plates,  handles,  etc.

o  Refill  an dispensers  to  normal  limits:  napkins,  soap,  toilet  tissue,  towels,  linets,  etc.
o  Low  dust  all  horizontal  surfaces  to  hand  height,  including  sills,  moldings,  ledges,

shelves,  frames,  and  heat  outlets.

@ Weekly

o  Wash  and  sanitize  exteiior  of  all  containers.

o  Clean  and  sanitize  toilet  and  utinal  partitions.

o High dust above hand height all horizontal surfaces including shelves, le%es, and
moldings.

*  Quatterly

o  Top  Scrub  and  Wax  floog.

*  Semi-annuany  (or  as needed)

o  Scrub  and  refinish  flooring  to maintain  adequate  protective  coating.
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South  Tower  -  10'  Floor  21,200sq.  ft.

Daily

1.  Empty  wastebaskets.

2. Transport  trash  to designated  atea.

3. Dust  and  spot  clean  elevators  doors.

4. Sanitize  hll  high  touch  points  -  light  switches,  door  handles,  handtails,  elevator  can

buttons,  door  release  buttons,  etc.

5. Dust  an furnitute,  including  desks,  chairs,  tables,  etc.  Client  papers  on  desks,  chairs,

tables,  etc. ate  not  to  be  distutbed.

6. Dust  all  exposed  filing  cabinets,  bookcases,  and  shelves.

7. Vacuum  common  ateas,  including  but  not  limited  to  hallways,  lobbies,  confeience

rooms,  work  areas,  work  rooms,  storage  areas,  etc.

8. Vacuum  floor  mats.

9. Sanitize  countertops,  tables,  and  sinks  in  breaktooms  and  conferences  rooms.

10. Dust  tables  in  conference  rooms.

11. Dust  mop  ot  sweep  floors.

12. Dust  window  ledges.

13. Dust  computer  monitors  and  keyboatds.

14. Sanitize  telephones  and  handles.

15. Clean  and  sanitize  dtinking  fountains.

16. Empty  and  sanitize  paper  shredders,  County  Cornmissionet's  Suites  only.

17. Vacuum  County  Commissioner's  Suites  only.

18. Sanitize  countettops,  sinks,  and  reftigetator  doots  in  office  #1029.

Weekly

1.  Dust  pictures,  frames,  chatts,  etc.

2.  Clean  an desks  after  petmission  from  clients.

3. Remove  fingerpts  from  doors,  ftames,  light  switches,  kick  and  push  plates,  handles,

railings.

4. Vacuiun  individual  offices,  including  under  desks/work  areas.

5. Damp  mop  floors.

6.  Clean  elevatot  thtesholds.

C.  Monthly

1.  High  dust  above  hand  height  all  horizontal  surfaces,  including  shelves,  moldings,  ledges,

etc.

2.  Remove  dust  and  cobwebs  ftom  ceiling  ateas,  clean  vents,  and  diffuset  outlets.

3.  Clean  entire  interior  glass  and  structures.

4.  Dust  blinds.

5. Scrub  and  refinish  floors  to  maintain  adequate  protective  coating.

D.  Semi-Annuany  (or  as needed)

1.  Strip,  clean,  refinish,  and  machine  polish  floors.

2.  Vacuum  and  clean  carpeted  areas.



Restrooms  -  Public  and  Private

*  Daily

o  Clean  and  polish  an chrome  fittings.

o  Clean  and  sanitize  toilet  seats,  bowls,  and  urinals.

o  Clean  and  sanitize  all  flush  tings,  drains,  and  overflow  outlets.

o  Clean  and  sanitize  sinks  and  countertops.

o  Clean  and  polish  all  glass  and  minors.

o  Empty  an containers  and  disposals,  insett  liner  as needed.

o Empty and sanitize interior of sanitai7  containets.
o  Dust  mop  or  sweep  floors.

o  Damp  mop  floors.

o  Dust  pattitions.

o  Remove  spots,  stains,  and  splashes  from  the  wall  area  adjacent  to  hand  basins.

o  Remove  fingerprints  and  sanitize  all  high  touch  point  areas:  doors,  frames,  light

switches,  kick  and  push  plates,  handles,  etc.

o  Refill  all  dispensers  to normal  limits:  napkins,  soap,  toilet  tissue,  towels,  liners,  etc.
o  Low  dust  all  hoiizontal  sutfaces  to  hand  height,  including  sills,  moldings,  ledges,

shelves,  frames,  and  heat  outlets.

*  Weekly

o  Wash  and  sanitize  exterior  of  an containers.

o  Clean  and  sanitize  toilet  and  utinal  pattitions.

o  High  dust  above  hand  height  all  horizontal  sutfaces,  including  shelves,  ledges,  and
moldings.

@ Quarterly

o  Top  Scrub  and  Wax  flooting.

*  Semi-annuany  (or  as needed)

o  Scrub  and  refinish  flooring  to  maintain  adequate  protective  coating.
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North  Tower  -  Basement  4,400  sq.  ft.

Dail7
1.  Empty  wastebaskets.

2.  Transport  trash  to designated  atea.

3.  Dust  and  spot  clean  elevator  doors.

4.  Sanitize  an high  touch  points  -  light  switches,  door  handles,  handtails,  elevator  can

buttons,  doot  release  buttons,  etc.

5. Dust  all  furniture,  including  desks,  chairs,  tables,  etc. Client  papers  on  desks,  chairs,

tables,  etc.  are  not  to  be distutbed.

6.  Dust  mop  or  sweep  floots.

7. Vacuum  carpets,  wet  mop  cabin  floors,  clean  glass,  and  clean  stainless-steel  panels  and

handrails  in  Elevators.

Weekly

1.  Damp  mop  floors.

2.  Clean  elevatot  thresholds.

C.  Monthly

1.  High  dust  above  hand  height  all  horizontal  sutfaces,  including  shelves,  moldings,  ledges,

etc.

2.  Remove  dust  and  cobwebs  from  ceiling  areas;  clean  vents  and  diffuset  outlets.

3.  Scrub  and  refiish  floors  to  maintain  adequate  ptotective  coating.

D.  Semi-Annuany  (or  as needed)

1.  Strip,  clean,  refinish,  and  macMne  polish  floors.

Restrooms  -  Private

*  Daily

o  Clean  and  polish  all  chrome  fittings.

o  Clean  and  sanitize  toilet  seats,  bowls,  and  utinals.

o  Clean  and  sanitize  all  flush  rings,  dtains,  and  ovetflow  outlets.

o  Clean  and  sanitize  sinks  and  countertops.

o  Clean  and  polish  an glass  and  rnirrots.

o  Empty  an containers  and  disposals,  insert  linet  as needed.

o  Empty  and  sanitize  interior  of  sanitary  containers.

o  Dust  mop  ot  sweep  floors.

o  Damp  mop  floors.

o  Dust  pattitions.

o  Remove  spots,  stains,  and  splashes  from  the  wall  area  adjacent  to  hand  basins.

o  Remove  fingerprints  and  sanitize  all  high  touch  point  areas:  doors,  &ames,  light

switches,  kick  and  push  plates,  handles,  etc.

o  Refill  all  dispensers  to normal  limits:  napkins,  soap,  toilet  tissue,  towels,  linets,  etc.

o  Low  dust  all  horizontal  surfaces  to  hand  height,  including  sills,  moldings,  ledges,

shelves,  ftames,  and  heat  outlets.



@ Weekly

o  Wash  and  sanitize  exteriot  of  all  containers.
o  Clean  and  sanitize  toilet  and  utinal  pattitions.

o  High  dust  above  hand  height  an horizontal  surfaces,  including  shelves,  ledges,  and
moldings.

*  Quatterly

o  Top  Scrub  and  Wax  flooting.

*  Semi-annuany  (or  as needed)

o  Scrub  and  refinish  flooiig  to  maintain  adequate  protective  coating.
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North  Tower  -  Ground  Floor  5,200  sq.  ft.

A.  Daily

1.  Empty  wastebaskets.

2.  Transpott  ttash  to  designated  atea.

3.  Dust  and  spot  clean  elevator  doots.

4.  Sanitize  all  high  touch  points  -  light  switches,  door  handles,  handtails,  elevator  call

buttons,  doot  telease  buttons,  etc.

5. Dust  all  furnitute,  including  desks,  chairs,  tables,  etc.  Client  papers  on  desks,  chairs,

tables,  etc.  are  not  to  be disturbed.

6. Dust  an exposed  filing  cabinets,  bookcases,  and  shelves.

7. Vacuum  common  ateas,  including  but  not  litnited  to  floor  mats  in  an (4) Four  Elevators.

8. Vacuum  Assembly  Room.

9. Dust  and  sanitize  dais,  tables,  and  chairs  in  Assembly  Room.

10.  Dust  mop  or  sweep  floors.

11.  Dust  window  ledges.

12.  Dust  computer  monitors  and  keyboards.

Weekly

1.  Dust  pictures,  &ames,  charts,  etc.

2.  Clean  all  desks  after  permission  from  clients.

3. Remove  fingerprints  ftom  doots,  frames,  light  switches,  kick  and  push  plates,  handles,

railings,  etc.

4. Vacuum  office  ateas,  including  under  desks/work  areas.

5. Damp  mop  floors.

6. Clean  elevatot  thresholds.

Monthly

1.  High  dust  above  hand  height  an horizontal  surfaces,  including  shelves,  moldings,  edges,

etc.

Remove  dust  and  cobwebs  from  ceiling  areas,  clean  vents,  and  diffuset  outlets.

Clean  entire  interiot  glass  and  struchires.

Dust  blinds.

Scrub  and  refinish  floors  to  maintain  adequate  ptotective  coating.

D.  Semi-Annually  (or  as needed)

1.  Sttip,  clean,  .tefinish,  and  machine  polish  floors.

2.  Vacuum  and  clean  carpeted  areas.

Resttooms  -  Public  and  Ptivate

*  Daily

o  Clean  and  polish  all  chrome  fittings.

o  Clean  and  sanitize  toilet  seats,  bowls,  and  utinals.



o  Clean  and  sanitize  all  flush  rings,  drains,  and  ovetflow  outlets.
o  Clean  and  sanitize  sinks  and  countertops.
o  Clean  and  polish  all  glass  and  rnirrots.

o  Empty  an containers  and  disposals,  insert  liner  as needed.
o  Empty  and  sanitize  interior  of  sanitary  containers.
o  Dust  mop  or  sweep  floors.

o  Damp  mop  floors.

o  Dust  pattitions.

o  Remove  spots,  stains,  and  splashes  ftom  the  wall  area  adjacent  to  hand  basins.
o  Remove  fingetpits  and  sanitize  all  high  touch  point  ateas:  doors,  frames,  light

switches,  kick  and  push  plates,  handles,  etc.
o  Refill  all  dispensers  to  nottnal  limits:  napkins,  soap,  toilet  tissue,  towels,  linets,  etc.
o  Low  dust  an horizontal  surfaces  to  hand  height,  including  sills,  moldings,  ledges,

shelves,  frames,  and  heat  outlets.

*  Weekly

o  Wash  and  sanitize  exterior  of  all  containers.
o  Clean  and  sanitize  toilet  and  utinal  partitions.
o  High  dust  above  hand  height  all  horizontal  surfaces,  including  shelves,  ledges,  and

moldings.

*  Quarterly

o  Top  Scrub  and  Wax  flooring.

*  Semi-annually  (or  as needed)

o  Scrub  and  refinish  flooring  to  maintain  adequate  protective  coating.





s

I [1  ij

" l' iI  :! '  = '-n  'i  t  a "  rr

' !I  "  g'  E 11



North  Tower  - Mezzanine  15,471sq.  ft.

Daily

1.  Empty  wastebaskets.

2.  Transport  trash  to  designated  area.

3. Dust  and  spot  clean  elevators  doots.

4.  Sanitize  all  high  touch  points  -  light  switches,  door  handles,  handrails,  elevatot  call
buttons,  door  release  buttons,  etc.

5. Dust  an furniture,  including  desks,  chairs,  tables,  etc.  Client  papers  on  desks,  chairs,
tables,  etc.,  are  not  to  be disturbed.

6.  Dust  all  exposed  filing  cabinets,  bookcases,  and  shelves.

7. Vacuum  common  areas,  including  but  not  limited  to  tamp,  hallways,  lobbies,  confetence
rooms,  wotk  areas,  work  rooms,  storage  areas,  etc.

8. Vacuum  floor  mats.

9. Sanitize  dais,  countertops,  tables,  and  sinks  in  Ceremonial  Courttoom  and  meeting

fOOfnS.

10. Dust  mop  or  sweep  floors.

11. Dust  window  ledges.

12. Dust  computer  monitoi:s  and  keyboards.

13. Sanitize  telephones  and  handles.

Weekly

1.  Dust  pictures,  frames,  charts,  etc.

2.  Vacuum  Emetgency  Exit  Hanway.

3. Remove  fingerprints  from  doots,  frames,  light  switches,  kick  and  push  plates,  handles,
tailings.

4. Vacuum  individual  offices,  including  under  desks/woi:k  areas.
5. Damp  mop  floors  including  Emergency  Exit  Stairs.

6. Clean  elevatot  thresholds.

Monthly

1.  High  dust  above  hand  height  all  horizontal  surfaces,  including  shelves,  moldings,  ledges,
etc.

2.  Remove  dust  and  cobwebs  from  ceiling  areas,  clean  vents,  and  diffuser  outlets.

3.  Clean  ent'i:e  interior  glass  and  structures.

4.  Dust  blinds.

5. Scrub  and  refinish  floors  to maintain  adequate  protective  coating.

D.  Semi-Annually  (oi:  as needed)

1.  Strip,  clean,  refinish,  and  machine  polish  floors.

2.  Vacuum  and  clean  carpeted  areas.

Resttooms  -  Public  and  Private

*  Daily

o  Clean  and  polish  an chrome  fittings.



o  Clean  and  sanitize  toilet  seats,  bowls,  and  urinals.

o  Clean  and  sanitize  all  flush  rings,  drains,  and  overflow  outlets.

o  Clean  and  sanitize  sinks  and  countertops.

o  Clean  and  polish  an glass  and  mirrors.

o  Empty  all  containers  and  disposals,  insett  liner  as needed.

o Empty and sanitize intetior of sanita.i7 containers.
o  Dust  mop  ot  sweep  floors.

o  Damp  mop  floors.

o  Dust  partitions.

o  Remove  spots,  stains,  and  splashes  ftom  the  wall  atea  adjacent  to  hand  basins.

o  Remove  fingerprints  and  sanitize  all  high  touch  point  areas:  doots,  frames,  light

switches,  kick  and  push  plates,  handles,  etc.

o  Refill  all  dispensers  to noimal  limits:  napkins,  soap,  toilet  tissue,  towels,  liners,  etc.

o  Low  dust  all  horizontal  sutfaces  to  hand  height,  including  sills,  moldings,  ledges,

shelves,  frames,  and  heat  outlets.

*  Weekly

o  Wash  and  sanitize  exterior  of  an containers.

o  Clean  and  sanitize  toilet  and  utinal  partitions.

o  High  dust  above  hand  height  all  hotizontal  surfaces,  including  shelves,  ledges,  and

moldings.

*  Quarterly

o  Top  Scrub  and  Wax  flooring.

*  Semi-annually  (or  as needed)

o  Scrub  and  tefinish  flooring  to  maintain  adequate  protective  coating.
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North  Tower  - 2'  Floor  -  34,122  sq.  ft.

Daily

1.  Empty  wastebaskets.

2. Transpott  trash  to designated  a.tea.

3. Dust  and  spot  clean  elevators  doors.

4. Sanitize  all  high  touch  points  -  light  switches,  door  handles,  handrails,  elevator  call

buttons,  doot  telease  buttons,  etc.

5. Dust  and  sanitize  an furniture,  including  desks,  chairs,  benches,  dais,  tables,  etc.

6. Client  papers  on  desks,  chaits,  benches,  dais,  tables,  etc.  ate  not  to  be disturbed.

7. Dust  an exposed  filing  cabinets,  bookcases,  and  shelves.

8. Vacuum  cornrnon  areas,  including  but  not  limited  to  hallways,  lobbies,  conference

tooms,  work  ateas,  courtrooms,  wotk  rooms,  stotage  ateas,  etc.

9. Sanitize  countertops,  tables,  and  sinks  in  meeting  rooms,  breakrooms,  etc.

10. Dust  mop  ot  sweep  floors.

11. Dust  window  ledges.

12. Dust  computet  monitors  and  keyboards.

13. Sanitize  telephones  and  handles.

14. Clean  and  sanitize  dtinking  fountains.

Weekly

1.  Dust  pictures,  ;Etames,  charts,  etc.

2. Clean  all  desks  after  permission  from  clients.

3. Remove  fingerprints  from  doors,  frames,  light  switches,  kick  and  push  plates,  handles,

tailings.

4. Vacuum  individual  offices,  including  under  desks/work  areas.

5. Damp  mop  floors.

6. Clean  elevatot  thtesholds.

Monthly

1.  High  dust  above  hand  height  all  horizontal  surfaces,  including  shelves,  moldings,

ledges,  etc.

2.  Remove  dust  and  cobwebs  from  ceiling  areas,  clean  vents,  and  diffuser  outlets.

3. Clean  entire  interior  glass  and  structures.

4.  Dust  blinds.

5. Scrub  and  refinish  floors  to maintain  adequate  ptotective  coating.

D.  Semi-Annually  (or  as needed)

1.  Strip,  clean,  refinish,  and  machine  polish  floors.

2. Vacuum  and  clean  carpeted  areas.

Resttooms  -  Public,  Private,  and  Holding  Cells

*  Daily

o  Clean  and  polish  an cmome  fittings.

o  Clean  and  sanitize  toilet  seats,  bowls,  and  utinals.

o  Clean  and  sanitize  all  flush  rings,  dtains,  and  overflow  outlets.



o  Clean  and  sanitize  sinks  and  countertops.

o  Clean  and  polish  an glass  and  mittors.

o  Empty  all  containets  and  disposals,  insett  linet  as needed.

o  Empty  and  sanitize  interior  of  sanitary  containets.

o  Dust  mop  or  sweep  floors.

o  Damp  mop  floors.

o  Dust  partitions.

o  Remove  spots,  stains,  and  splashes  fiom  the  wall  atea  adjacent  to  hand  basins.

o  Remove  fingerptints  and  sanitize  all  high  touch  point  areas:  doors,  frames,  light
switches,  kick  and  push  plates,  handles,  etc.

o  Refill  an dispensers  to  normal  limits:  napkins,  soap,  toilet  tissue,  towels,  liners,  etc.
o  Low  dust  an hotizontal  surfaces  to hand  height,  including  sills,  moldings,  ledges,

shelves,  frames,  and  heat  outlets.

*  Weeldy

o  Wash  and  sanitize  exterior  of  all  containets.

o  Clean  and  sanitize  toilet  and  urinal  partitions.

o  High  dust  above  hand  height  all  hoiizontal  sutfaces,  including  shelves,  ledges,  and
moldings.

*  Quarterly

o  Top  Scrub  and  Wax  flooting.

*  Semi-annuany  (or  as needed)

o  Scrub  and  refinish  flooring  to  maintain  adequate  protective  coating.
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North  Tower  -  3"d Floor  -  28,722  sq.  ft.

Daily

1.  Empty  wastebaskets.

2.  Transport  trash  to designated  area.

3. Dust  and  spot  clean  elevators  doors.

4.  Sanitize  all  high  touch  points  -  light  switches,  door  handles,  handrails,  elevator  call
buttons,  door  telease  buttons,  etc.

5. Dust  and  sanitize  all  :Eurnitute,  including  desks,  chaits,  benches,  dais,  tables,  etc.
6. Client  papers  on  desks,  chairs,  benches,  dais,  tables,  etc. are  not  to  be  disturbed.

7. Dust  all  exposed  filing  cabinets,  bookcases,  and  shelves.

8. Vacuum  common  areas,  including  but  not  limited  to  hanways,  lobbies,  conference

rooms,  work  areas,  courtrooms,  work  rooms,  storage  areas,  etc.

9. Sanitize  countertops,  tables,  and  sinks  in  meeting  tooms,  breaktooms,  etc.

10. Dust  mop  or  sweep  floors.

11. Dust  window  ledges.

12. Dust  computet  monitots  and  keyboatds.

13. Sanitize  telephones  and  handles.

14. Clean  and  sanitize  drinking  fountains.

Weekly

1. Dust  pictutes,  ftames,  chatts,  etc.

2. Clean  all  desks  aftet  permission  from  clients.

3. Remove  fingerprints  from  doots,  frames,  light  switches,  kick  and  push  plates,  handles,
railings,  etc.

4. Vacuum  individual  offices,  including  under  desks/work  areas.
5. Damp  mop  floors.

6. Clean  elevator  thresholds.

Monthly

1.  High  dust  above  hand  height  all  horizontal  surfaces,  including  shelves,  moldings,

ledges,  etc.

2.  Remove  dust  and  cobwebs  from  ceiling  ateas,  clean  vents,  and  diffuser  outlets.
3. Clean  entire  intetiot  glass  and  sttuctutes.

4.  Dust  blinds.

5. Scrub  and  refinish  floors  to  maintain  adequate  protective  coating.

D.  Semi-Annually  (or  as needed)

1.  Strip,  clean,  refinish,  and  machine  polish  floors.

2.  Vacuum  and  dean  caipeted  areas.

Restrooms  -  Public  and  Private

*  Daily

o  Clean  and  polish  all  chrome  fittings.

o  Clean  and  sanitize  toilet  seats,  bowls,  and  utinals.

o  Clean  and  sanitize  all  flush  rings,  drains,  and  overflow  outlets.



o  Clean  and  sanitize  sinks  and  countertops.

o  Clean  and  polish  all  glass  and  mirrots.

o  Empty  all  containers  and  disposals,  insett  liner  as needed.

o  Empty  and  sanit'ze  interiot  of  sanitary  containers.

o  Dust  mop  ot  sweep  floots.

o  Damp  mop  floors.

o  Dust  partitions.

o  Remove  spots,  stains,  and  splashes  from  the  wall  area  adjacent  to  hand  basins.

o  Remove  fingei-ptints  and  sanitize  an high  touch  areas:  doors,  ftames,  light  switches,

kick  and  push  plates,  handles,  etc.

o  Refill  all  dispensets  to normal  limits:  napkins,  soap,  toilet  tissue,  towels,  linets,  etc.

o  Low  dust  all  hotizontal  surfaces  to  hand  height,  including  sills,  moldings,  ledges,

shelves,  ftames,  and  heat  outlets.

@ Weekly

o  Wash  and  sanitize  exterior  of  an containets.

o  Clean  and  sanitize  toilet  and  urinal  partitions.

o  High  dust  above  hand  height  an horizontal  surfaces,  including  shelves,  ledges,  and

moldings.

@ Quarterly

o  Top  Scnxb  and  Wax  floog.

*  Semi-annually  (ot  as needed)

o  Scrub  and  tefinish  flooring  to  maintain  adequate  protective  coating.
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North  Tower  -  4'  Floor  -  34,122  sq. ft.

Daily

1.  Empty  wastebaskets.

2.  Transport  trash  to designated  atea.

3.  Dust  and  spot  clean  elevatots  doors.

4.  Sanitize  all  high  touch  points  -  light  switches,  doot  handles,  handtails,  elevator  call
buttons,  door  release  buttons,  etc.

5. Dust  and  sanitize  all  furniture,  including  desks,  chairs,  benches,  dais,  tables,  etc.

6. Client  papers  on  desks,  chairs,  benches,  dais,  tables,  etc.  ate  not  to  be  disturbed.
7. Dust  an exposed  filing  cabinets,  bookcases,  and  shelves.

8. Vacuum  cornrnon  ateas,  including  but  not  limited  to  hallways,  lobbies,  conference
tooms,  wotk  ateas,  coutttooms,  work  rooms,  stotage  areas,  etc.

9. Sanitize  countertops,  tables,  and  sinks  in  meeting  rooms,  bteaktooms,  etc.
10. Dust  mop  or  sweep  floots.

11. Dust  window  ledges.

12. Dust  computer  monitors  and  keyboards.

13. Sanitize  telephones  and  handles.

14. Clean  and  sanitize  drinking  fountains.

Weekly

1.  Dust  pictures,  frames,  chatts,  etc.

2.  Clean  all  desks  aftet  pettnission  from  clients.

3. Remove  fingerprints  from  doors,  frames,  light  switches,  kick  and  push  plates,  handles,
railings,  etc.

4. Vacuum  individual  offices,  including  under desks/work  areas.
5. Damp  mop  floors.

6. Clean  elevator  tmesholds.

Monthly

1.  High  dust  above  hand  height  all  horizontal  surfaces,  including  shelves,  moldings,
ledges,  etc.

2.  Remove  dust  and  cobwebs  from  ceiling  areas,  clean  vents,  and  diffuser  outlets.
3. Clean  entire  interior  glass  and  structures.

4.  Dust  blinds.

5. Scrub  and  refinish  floors  to  maintain  adequate  protective  coating.

D.  Semi-Annuany  (or  as needed)

1.  Strip,  clean,  refinish,  and  machine  polish  floors.

2.  Vacuum  and  clean  carpeted  areas.

E.  Restrooms  -  Public,  Private,  and  Holding  Cells

*  Daily

o  Clean  and  polish  all  chrome  fittings.

o  Clean  and  sanitize  toilet  seats,  bowls,  and  utinals.

o  Clean  and  sanitize  all  flush  rings,  drains,  and  ovetflow  outlets.

o  Clean  and  sanitize  sinks  and  countertops.



o  Clean  and  polish  an glass  and  mirrors.

o  Empty  an containers  and  disposals,  insert  liner  as needed.

o  Empty  and  sanitize  interiot  of  sanitary  containers.

o  Dust  mop  or  sweep  floors.

o  Damp  mop  floors.

o  Dust  pattitions.

o  Remove  spots,  stains,  and  splashes  from  the  wall  area  adjacent  to  hand  basins.

o  Remove  fingerprints  and  sanitize  all  high  touch  areas:  doors,  &ames,  light  switches,

kick  and  push  plates,  handles,  etc.

o  Refill  an dispensets  to  normal  limits:  napkins,  soap,  toilet  tissue,  towels,  liners,  etc.

o  Low  dust  an horizontal  surfaces  to  hand  height,  including  sills,  moldings,  ledges,

shelves,  ftames,  and  heat  outlets.

0  Weekly

o  Wash  and  sanitize  exterior  of  an containers.

o  Clean  and  sanitize  toilet  and  utinal  partitions.

o  High  dust  above  hand  height  an horizontal  surfaces,  including  shelves,  ledges,  and

moldings.

0 Quartetly

o  Top  Scrub  and  Wax  flooting.

*  Semi-annuany  (or  as needed)

o  Scrub  and  refinish  flooring  to  maintain  adequate  ptotective  coating.
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North  Tower  -  5'  Floor  -  28,722  sq.  ft.

Daily

1.  Empty  wastebaskets.

2.  Transport  trash  to designated  atea.

3. Dust  and  spot  clean  elevatots  doots.

4. Sanitize  an high  touch  points  -  light  switches,  door  handles,  handrails,  elevator  can

buttons,  door  release  buttons,  etc.

5. Dust  and  sanitize  an furniture,  including  desks,  chairs,  benches,  dais,  tables,  etc.

6. Client  papers  on  desks,  chairs,  benches,  dais,  tables,  etc. are  not  to be disturbed.

7. Dust  all  exposed  filing  cabinets,  bookcases,  and  shelves.

8. Vacuum  common  areas,  including  but  not  limited  to hallways,  lobbies,  confetence

rooms,  wotk  areas,  coutttooms,  work  rooms,  storage  areas,  etc.

9.  Sanitize  countertops,  tables,  and  sinks  in  meeting  tooms,  bteakrooms,  etc.

10. Dust  mop  or  sweep  floors.

11. Dust  window  ledges.

12. Dust  computet  monitors  and  keyboards.

13. Sanitize  telephones  and  handles

14. Clean  and  sanitize  drinking  fountains.

Weekly

1.  Dust  pictutes,  frames,  charts,  etc.

2.  Clean  all  desks  after  permission  from  clients.

3. Remove  fingerprints  ftom  doors,  frames,  light  switches,  kick  and  push  plates,  handles,

railings,  etc.

4. Vacuumindividualoffices,includingunderdesks/wotkareas.
5. Damp  mop  floors.

6. Clean  elevator  thtesholds.

Monthly

1.  High  dust  above  hand  height  all  horizontal  surfaces,  including  shelves,  moldings,

ledges,  etc.

2.  Remove  dust  and  cobwebs  from  ceiling  areas,  clean  vents,  and  diffuser  outlets.

3.  Clean  entite  interiot  glass  and  sttuctutes.

4. Dust  blinds.

5. Scrub  and  refinish  floors  to  maintain  adequate  protective  coating.

D.  Semi-Annuany  (ot  as needed)

1.  Strip,  clean,  refinish,  and  machine  polish  floors.

2.  Vacuum  and  clean  carpeted  areas.

Restrooms  -  Public  and  Ptivate

*  Daily

o  Clean  and  polish  an chrome  fittings.

o  Clean  and  sanitize  toilet  seats,  bowls,  and  urinals.

o  Clean  and  sanitize  all  flush  rings,  drains,  and  overflow  outlets.

o  Clean  and  sanitize  sinks  and  countettops.



o  Clean  and  polish  an glass  and  mirrots.

o  Empty  all  containers  and  disposals,  insert  liner  as needed.

o  Empty  and  sanitize  interiot  of  sanitary  containers.

o  Dust  mop  or  sweep  floots.

o  Damp  mop  floors.

o  Dust  partitions.

o  Remove  spots,  stains,  and  splashes  from  the  wall  area  adjacent  to  hand  basins.

o  Remove  fingetptints  and  sanitize  all  high  touch  areas:  doors,  frames,  light  switches,

kick  and  push  plates,  handles,  etc.

o  Refill  an dispensers  to noimal  limits:  napkins,  soap,  toilet  tissue,  towels,  liners,  etc.

o  Low  dust  all  hotizontal  surfaces  to hand  height,  including  sills,  moldings,  ledges,
shelves,  frames,  and  heat  outlets.

*  Weekly

o  Wash  and  sanitize  exterior  of  all  containers.

o  Clean  and  sanitize  toilet  and  utinal  pattitions.

o  High  dust  above  hand  height  an horizontal  sutfaces,  including  shelves,  ledges,  and
moldings.

*  Quarterly

o  Top  Scrub  and  Wax  flooring.

*  Semi-annually  (or  as needed)

o  Scrub  and  refinish  flooting  to  maintain  adequate  protective  coating.
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North  Tower  -  6'  Floor  -  34,122  sq.  ft.

Daily

1.  Empty  wastebaskets.

2.  Ttansport  trash  to  designated  atea.

3. Dust  and  spot  clean  elevatots  doots.

4.  Sanitize  all  high  touch  points  -  light  switches,  doot  handles,  handrails,  elevatot  call

buttons,  door  telease  buttons,  etc.

5. Dust  and  sanitize  all  futniture,  including  desks,  chairs,  benches,  dais,  tables,  etc.

6. Client  papets  on  desks,  chairs,  benches,  dais,  tables,  etc. ate  not  to  be dishirbed.

7. Dust  an exposed  filing  cabinets,  bookcases,  and  shelves.

8. Vacuum  common  areas,  including  but  not  limited  to hanways,  lobbies,  confetence

tooms,  work  areas,  courtrooms,  wotk  tooms,  stotage  ateas,  etc.

9. Sanitize  countertops,  tables,  and  sinks  in  meeting  tooms,  breakrooms,  etc.

10. Dust  mop  or  sweep  floors.

11. Dust  window  ledges.

12. Dust  computer  monitors  and  keyboards.

13. Sanitize  telephones  and  handles.

14. Clean  and  sanitize  dtinking  fountains.

Weeldy

1.  Dust  pictures,  frames,  chatts,  etc.

2.  Clean  an desks  after  peimission  from  clients.

3.  Remove  fingerprints  from  doors,  ftames,  light  switches,  kick  and  push  plates,  handles,

railings,  etc.

4. Vacuum  individual  offices,  including  under  desks/work  areas.

5. Damp  mop  floors.

6. Clean  elevator  thresholds.

Monthly

1.  High  dust  above  hand  height  all  horizontal  surfaces,  including  shelves,  moldings,

edges,  etc.

2.  Remove  dust  and  cobwebs  from  ceiling  areas,  clean  vents,  and  difiset  outlets.

3. Clean  entire  interior  glass  and  structures.

4.  Dust  blinds.

5. Scrub  and  refinish  floots  to  maintain  adequate  protective  coating.

D.  Semi-Annually  (or  as needed)

1.  Sttip,  clean,  refinish,  and  machine  polish  floors.

2. Vacuum  and  clean  carpeted  ateas.

Resttooms  -  Public,  Private,  and  Holding  Cells

@ Daily

o  Clean  and  polish  all  chrome  fittings.

o  Clean  and  sanitize  toilet  seats,  bowls,  and  urinals.

o  Clean  and  sanitize  all  flush  tings,  drains,  and  overflow  outlets.



o  Clean  and  sanitize  sinks  and  countertops.
o  Clean  and  polish  an glass  and  mirrors.

o  Empty  all  containers  and  disposals,  insert  liner  as needed.
o  Empty  and  sanitize  interior  of  sanitary  containers.
o  Dust  mop  or  sweep  floors.

o  Damp  mop  floors.

o  Dust  partitions.

o  Remove  spots,  stains,  and  splashes  from  the  wall  area  adjacent  to  hand  basins.
o  Remove  fingerprints  and  sanitize  an high  touch  areas:  doors,  frames,  light  switches,

kick  and  push  plates,  handles,  etc.

o  Refill  all  dispensers  to  noimal  limits:  napkins,  soap,  toilet  tissue,  towels,  liners,  etc.
o  Low  dust  all  horizontal  surfaces  to  hand  height,  including  sills,  moldings,  ledges,

shelves,  ftames,  and  heat  outlets.

*  Weekly

o  Wash  and  sanitize  exteriot  of  all  containers.
o  Clean  and  sanitize  toilet  and  utinal  partitions.
o  High  dust  above  hand  height  all  horizontal  surfaces  including  shelves,  ledges,  and

moldings.

*  Quarterly

o  Top  Scrub  and  Wax  flooring.

0 Semi-annually  (or  as needed)

o  Scrub  and  refinish  flooring  to  maintain  adequate  protective  coating.
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North  Tower  -  7'  Floor  -  28,722  sq. ft.

Daily

1.  Empty  wastebaskets.

2.  Ttansport  trash  to designated  area.

3. Dust  and  spot  clean  elevators  doors.

4. Sanitize  all  high  touch  points  -  light  switches,  doot  handles,  handrails,  elevatot  call

buttons,  doot  release  buttons,  etc.

5. Dust  and  sanitize  all  irnitute,  including  desks,  chaits,  benches,  dais,  tables,  etc.

6. Client  papets  on  desks,  chaits,  benches,  dais,  tables,  etc.  are  not  to  be distutbed.

7. Dust  all  exposed  filing  cabinets,  bookcases,  and  shelves.

8. Vacuum  cornrnon  areas,  including  but  not  limited  to hallways,  lobbies,  conference

rooms,  wotk  areas,  courtrooms,  wotk  rooms,  storage  areas,  etc.

9. Sanitize  countettops,  tables,  and  sinks  in  meeting  rooms,  breaktooms,  etc.

10. Dust  mop  or  sweep  floors.

11. Dust  window  ledges.

12. Dust  computet  monitots  and  keyboards.

13. Sanitize  telephones  and  handles.

14. Clean  and  sanitize  diinking  fountains.

Weekly

1. Dust  pictures,  frames,  chatts,  etc.

2. Clean  all  desks  after  petmission  from  clients.

3. Remove  fingerprints  from  doors,  frames,  light  switches,  kick  and  push  plates,  handles,

railings,  etc.

4. Vacuum  individual  offices,  including  under  desks/work  areas.

5. Damp  mop  floors.

6. Clean  elevator  thresholds.

Monthly

1.  High  dust  above  hand  height  all  hotizontal  surfaces,  including  shelves,  moldings,

ledges,  etc.

2.  Remove  dust  and  cobwebs  from  ceiling  areas,  clean  vents,  and  diffuser  outlets.

3.  Clean  entire  interiot  glass  and  structures.

4.  Dust  blinds.

5. Scrub  and  tefinish  floors  to  maintain  adequate  protective  coating.

D.  Semi-Annually  (or  as needed)

1.  Strip,  clean,  tefinish,  and  machine  polish  floors.

2.  Vacuum  and  clean  caipeted  ateas.

Resttooms  -  Public

* Dail7
o  Clean  and  polish  an cbrome  fittings.

o  Clean  and  sanitize  toilet  seats,  bowls,  and  urinals.

o  Clean  and  sanitize  all  flush  rings,  drains,  and  overflow  outlets.

o  Clean  and  sanitize  sinks  and  countertops.



o  Clean  and  polish  an glass  and  mirrots.

o Empt5r all containers and disposals, insert liner as needed.
o  Empty  and  sanitize  intetiot  of  sanitary  containers.

o  Dust  mop  ot  sweep  floors.

o  Damp  mop  floors.

o  Dust  partitions.

o  Remove  spots,  stains,  and  splashes  ftom  the  wall  area  adjacent  to  hand  basins.

o Remove fingerprints and sanitize an %h  touch ateas: doors, frames, light switches,
kick  and  push  plates,  handles,  etc.

o  Refill  all  dispensers  to  normal  limits:  napkins,  soap,  toilet  tissue,  towels,  liners,  etc.

o  Low  dust  all  horizontal  surfaces  to  hand  height,  including  sills,  moldings,  ledges,

shelves,  ftames,  and  heat  outlets.

0  Weekly

o  Wash  and  sanitize  exterior  of  an containers.

o  Clean  and  sanitize  toilet  and  utinal  partitions.

o  High  dust  above  hand  height  an horizontal  surfaces  including  shelves,  ledges,  and

moldings.

*  Quatterly

o  Top  Scrub  and  Wax  flooting.

*  Semi-annually  (or  as needed)

o  Scrub  and  refinish  flooring  to  maintain  adequate  protective  coating.





jI



North  Tower  -  8'  Floor  -  34,122  sq.  ft.

Daily

1.  Empty  wastebaskets.

2.  Transport  trash  to designated  area.

3.  Dust  and  spot  clean  elevators  doots.

4.  Sanitize  an high  touch  points  -  light  switches,  doot  handles,  handrails,  elevator  can

buttons,  door  release  buttons,  etc.

5. Dust  and  sanitize  an furnitute,  including  desks,  chaits,  benches,  dais,  tables,  etc.

6. Client  papers  on  desks,  chairs,  benches,  dais,  tables,  etc. ate  not  to  be disturbed.

7. Dust  all  exposed  filing  cabinets,  bookcases,  and  shelves.

8. Vacuum  common  ateas,  including  but  not  limited  to  hallways,  lobbies,  confetence

rooms,  work  areas,  courtrooms,  work  rooms,  storage  areas,  etc.

9. Sanitize  countertops,  tables,  and  sinks  in  meeting  tooms,  breakrooms,  etc.

10. Dust  mop  or  sweep  floors.

11. Dust  window  ledges.

12. Dust  computei  monitots  and  keyboatds.

13. Sanitize  telephones  and  handles.

14. Clean  and  sanitize  dtinking  fountains.

Weekly

1.  Dust  pictures,  frames,  charts,  etc.

2.  Clean  all  desks  aftet  permission  from  clients.

3. Remove  fingerptints  from  doors,  ftames,  light  switches,  kick  and  push  plates,  handles,

railings,  etc.

4. Vacuum  individual  offices,  including  undet  desks/work  areas.

5. Damp  mop  floors.

6. Clean  elevator  thresholds.

Monthly

1.  High  dust  above  hand  height  all  horizontal  surfaces,  including  shelves,  moldings,

edges,  etc.

2.  Remove  dust  and  cobwebs  from  ceiling  areas,  clean  vents,  and  difiser  outlets.

3. Clean  entire  interior  glass  and  structutes.

4. Dust  blinds.

5. Scrub  and  refinish  floors  to maintain  adequate  protective  coating.

D.  Semi-Annually  (ot  as needed)

1.  Sttip,  clean,  refinish,  and  machine  polish  floors.

2.  Vacuum  and  clean  carpeted  areas.

E.  Restrooms  -  Public,  Irivate,  and  Holding  Cells

@ Daily

o  Clean  and  polish  an cbrome  fittings.

o  Clean  and  sanitize  toilet  seats,  bowls,  and  utinals.

o  Clean  and  sanitize  all  flush  rings,  drains,  and  overflow  outlets.



o  Clean  and  sanitize  sinks  and  countertops.
o  Clean  and  polish  all  glass  and  mirtots.
o  Empty  all  containers  and  disposals,  insett  liner  as needed.

o Empty and sanitize interior of sanitat7 containers.
o  Dust  mop  or  sweep  floors.

o  Damp  mop  floors.

o  Dust  partitions.

o  Remove  spots,  stains,  and  splashes  ftom  the  wall  atea  adjacent  to  hand  basins.
o  Remove  fingerptints  and  sanitize  all  high  touch  areas:  doors,  frames,  light  switches,

kick  and  push  plates,  handles,  etc.
o  Refill  all  dispensers  to  normal  limits:  napkins,  soap,  toilet  tissue,  towels,  liners,  etc.
o  Low  dust  all  horizontal  sui:faces  to  hand  height,  including  sills,  moldings,  ledges,

shelves,  frames,  and  heat  outlets.

*  Weekly

o  Wash  and  sanitize  exterior  of  an containers.
o  Clean  and  sanitize  toilet  and  urinal  partitions.
o  High  dust  above  hand  height  all  hotizontal  sutfaces  including  shelves,  ledges,  and

moldings.

*  Quarterly

o  Top  Sctub  and  Wax  flooring.

*  Semi-annually  (ot  as needed)

o  Sc:tub  and  refinish  flooring  to  maintain  adequate  protective  coating.
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North  Tower  -  9'  Floor  -  28,722  sq.  ft.

Daily

1.  Empty  wastebaskets.

2.  Ttansport  ttash  to designated  atea.

3. Dust  and  spot  dean  elevators  doots.

4. Sanitize  an igh  touch  points  -  light  switches,  door  handles,  handtails,  elevator  call

buttons,  door  release  buttons,  etc.

5. Dust  and  sanitize  an futniture,  including  desks,  chairs,  benches,  dais,  tables,  etc.

6. Client  papers  on  desks,  chairs,  benches,  dais,  tables,  etc. are  not  to be disturbed.

7. Dust  all  exposed  filing  cabinets,  bookcases,  and  shelves.

8. Vacuum  common  ateas,  including  but  not  limited  to  hallways,  lobbies,  conference

rooms,  work  areas,  couttrooms,  work  rooms,  storage  areas,  etc.

9. Sanitize  countertops,  tables,  and  sinks  in  meeting  rooms,  breakrooms,  etc.

10. Dust  mop  or  sweep  floots.

11. Dust  window  ledges.

12. Dust  computer  monitors  and  keyboards.

13. Sanitize  telephones  and  handles.

14. Clean  and  sanitize  drinking  fountains.

Weekly

1.  Dust  pictures,  frames,  charts,  etc.

2.  Clean  an desks  after  permission  from  clients.

3. Remove  fingerprints  from  doors,  ftames,  light  switches,  kick  and  push  plates,  handles,

railings,  etc.

4. Vacuum  individual  offices,  including  undet  desks/work  ateas.

5. Damp  mop  floors.

6. Clean  elevator  thresholds.

Monthly

1.  High  dust  above  hand  height  all  horizontal  surfaces,  including  shelves,  moldings,

edges,  etc.

2.  Remove  dust  and  cobwebs  from  ceiling  areas,  clean  vents,  and  difiser  outlets.

3.  Clean  entire  interior  glass  and  sttuctui:es.

4.  Dust  blinds.

5.  Scrub  and  refinish  floors  to maintain  adequate  protective  coating.

D.  Semi-Annuany  (or  as needed)

1.  Stiip,  clean,  refinish,  and  machine  polish  floors.

2.  Vacuum  and  clean  carpeted  areas.

Restrooms  -  Public  and  Private

*  Daily

o  Clean  and  polish  an chrome  fittings.

o  Clean  and  sanitize  toilet  seats,  bowls,  and  utinals.

o  Clean  and  sanitize  all  flush  rings,  drains,  and  overflow  outlets.



o  Clean  and  sanitize  sinks  and  countertops.

o  Clean  and  polish  all  glass  and  rnii:tors.

o  Empty  hU containeis  and  disposals,  insett  linet  as needed.

o Empty and sanitize interior of sanitar5r containers.
o  Dust  mop  ot  sweep  floots.

o  Damp  mop  floors.

o  Dust  pattitions.

o  Remove  spots,  stains,  and  splashes  from  the  wall  area  adjacent  to  hand  basins.

o Remove  fingerptints  and  sanitize  all  high  touch  areas:  doors,  frames,  light  switches,

kick  and  push  plates,  handles,  etc.

o  Refill  all  dispensets  to  noimal  limits:  napkins,  soap,  toilet  tissue,  towels,  linets,  etc.

o  Low  dust  an horizontal  sutfaces  to hand  height,  including  sills,  moldings,  ledges,

shelves,  frames,  and  heat  outlets.

@ Weekly

o  Wash  and  sanitize  exterior  of  all  containers.

o  Clean  and  sanitize  toilet  and  urinal  partitions.

o  High  dust  above  hand  height  an horizontal  sutfaces  including  shelves,  ledges,  and

moldings.

0  Quarterly

o  Top  Sciub  and  Wax  floog.

*  Semi-annually  (or  as needed)

o  Scrub  and  refinish  flooring  to  maintain  adequate  protective  coating.
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I":nd  of  Section

North  Tower  -  Penthouse  480  sq.  ft.

Weekly

1.  Empty  trash  can.

2.  Transpott  trash  to  designated  area.

3.  Dust  mop  ot  sweep  floo.ts.

4.  Damp  mop  floots.

5.  Clean  elevatot  duaesholds.
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EXHIBIT  E  SPECIFIC  CLEANING  REQUIREMENTS  FOR
THREE  (3) DAY  PORTER  EMPLOYEES  AT  GOVERNMENT

PLAZA  -  OPTION  1

Area:  Atrium  Duties

A.  Daily

1.  Maintain  deanliness  of  lobby  and  other  common  areas.
2.  Clean  and  polish  water  fountains.
3.  Vacuum  and  spot  clean  carpet  and  mats  in  common  areas,  if  needed.
4.  Dust  mop  floors  in  common  areas.
5.  Damp  mop  to  remove  any  spillage  or  soiled  areas.
6. Damp  wipe  entrance  metal  and  finget  matks  on  enttance  glass.
7. Clean  interior  sutfaces  of  windows,  windowsills,  and  doors.
8. Dust  and  spot  clean  elevator  doors.
9. Sanitize  all  high  touch  points  -  light  switches,  door  handles,  handrails,  elevatot  call

buttons,  door  release  buttons,  etc.

10. Empt5r  wastebaskets, if needed.
11. ASSiSt  with  the  setup  or  breakdown  of  seating,  tables,  displays,  and  othei  meetings  otevents.

12. Dust  all  furnitute,  including  tables,  chaits,  etc.

Area:  South  Tower  General  Duties

A. Dail7
1.  Maintain  cleanliness  of  lobby  and  other  common  areas.
2. Clean  and  polish  water  fountains.
3. Vacuum  and  spot  clean  carpet  and  mats  in  common  areas,  if  needed.
4.  Dust  mop  floors  in  common  areas.
5. Damp  mop  to  remove  any  spillage  or  soiled  areas.
6. Damp  wipe  entrance  metal  and  finger  matks  on  entrance  glass.
7. Clean  interior  sutfaces  of  windows,  windowsills,  and  doors.
8. Dust  and  spot  clean  elevator  doors.
9. Sanitize  all  high  touch  points  -  light  switches,  door  handles,  handrails,  elevatoi  call

buttons,  door  release  buttons,  etc.
10. Empty  wastebaskets,  if  needed.

11. ASSiSt  with  the  setup  or  breakdown  of  seating,  tables,  displays,  and  other  meet'ngs  otevents.

Area:  South  Towet  Resttoom  Duties
A.  Daily

1.  Refill  all  dispensers  to  normal  limits:  napkins,  soap,  toilet  tissue,  towels,  linets,  etc.2.  Empty  all  containers  and  disposals,  inseit  liner  as needed.
3. Empty  and  sanitize  interior  of  sanitag  container.



Clean  and  polish  all  glass  and  mirtors.

Clean  and  sanitize  toilet  seats,  bowls,  and  urinals.
Clean  and  sanitize  sinks.

Dust  partitions.

Remove  fingerprints  and  sanitize  all  high  touch  areas:  doors,  :Erames,  light  switches,
kick  and  push  plates,  handles,  etc.

Dust  mop  floors.

Damp  mop  to  remove  any  spillage  or  soiled  areas.

Atea:  North  Tower  General  Duties

A. Dail7
1.  Maintain  cleanliness  of  lobby  and  other  common  areas.
2.  Clean  and  polish  watei  fountains.

3. Vacuum  and  spot  dean  carpet  and  mats  in  common  areas,  if  needed.
4.  Dust  mop  floors  in  common  areas.

5. Damp  mop  to  remove  any  spillage  or  soiled  areas.
6. Damp  wipe  enttance  metal  and  finger  marks  on  entrance  glass.

Area:  North  Towet  Restroom  Duties

A. Dail7
1.  Refill  all  dispensers  to  normal  limits:  napkins,  soap,  toilet  tissue,  towels,  liners,  etc.
2.  Empty  all  containers  and  disposals,  insert  liner  as needed.
3. Empty  and  sanitize  interior  of  sanitary  container.
4.  Clean  and  polish  an glass  and  mirrors.

5. Clean  and  sanitize  toilet  seats,  bowls,  and  urinals.
6. Clean  and  sanitize  sinks.

7. Dust  partitions.

8. Remove  fingerprints  and  sanitize  an high  touch  ai'eas:  doots,  fiames,  light  switches,
kick  and  push  plates,  hanaes,  etc.

9. Dust  mop  floors.

10. Damp  mop  to  remove  any  spillage  or  soiled  areas.

Atea:  Exterior

A. Dail7
1. Inspect  areas  fot  trash  and debris. Pick  up  ttash  as tequired/requested.
2.  Check  all  trash  receptacles,  including  trash  receptacles  located  by  enttance,  side

exterior  doors.

Remove  trash  from  ti:ash  cans/receptacles  and  replace  liner,  if  needed.
Check  exterior  doors  that  are  intended  to  remain  secure.
Clean  ashtrays  and  teplace  sand,  as needed.

Clean  exterior  surfaces  of  windows,  windowsills,  and  doors.

B. Monthly

1.  Power  wash  sidewalks.



End  of  Section

EXHIBIT  E -  SPECIFIC  CLEANING  REQUIREMENTS  FOR

JANITORIAL  SERVICES AT GOVERNMENT  PLAZA  ANNEX
OPTION  2

Ground  Floor  -  36,554  sq.  ft.

Daily

1. Empt5r wastebaskets.
2.  Ttansport  trash  to designated  atea.

3. Dust  and  spot  clean  elevatots  doots.

4. Sanitize  all  high  touch  points  -  light  switches,  door  handles,  handrails,  elevator  call
buttons,  door  release  buttons,  etc.

5. Dust  and  sanitize  an furniture,  including  desks,  chairs,  benches,  dais,  tables,  etc.

6. Client  papers  on  desks,  chairs,  benches,  dais,  tables,  etc.  are not  to  be dishirbed.
7. Dust  all  exposed  filing  cabinets,  bookcases,  and  shelves.

8. Vacuum  common  areas,  including  but  not  limited  to  hallways,  lobbies,  conference

rooms,  work  areas,  courtrooms,  work  rooms,  storage  areas,  etc.

9.  Sanitize  countertops,  tables,  and  sinks  in  meeting  rooms,  breaktooms,  etc.
10. Dust  mop  or  sweep  floors.

11. Dust  window  ledges.

12. Dust  computer  monitors  and  keyboards.

13. Sanitize  telephones  and  handles.

14. Clean  and  sanitize  drinking  fountains.

Weekly

1.  Dust  pictures,  ftames,  charts,  etc.

2.  Clean  desks  after  permission  from  clients.

3. Remove  fingetptints  from  doors,  frames,  light  switches,  kick  and  push  plates,  handles,
railings,  etc.

4. Vacuum  individual  offices,  including  under  desks/wotk  areas.
5. Damp  mop  floors.

6. Sweep  and  damp  mop  floots  in  Emergency  Staircases.

7.  Clean  elevatot  thtesholds.

Monthly

1.  High  dust  above  hand  height  an horizontal  surfaces,  including  shelves,  moldings,
ledges,  etc.

2.  Remove  dust  and  cobwebs  ftom  ceiling  ateas,  clean  vents,  and  diffuset  outlets.
3. Clean  entite  interior  glass  and  structures.

4. Dust  blinds.

5. Scrub  and  refirffsh  floors  to  maintain  adequate  protective  coating.



D.  Semi-Annually  (ot  as needed)

1.  Sttip,  clean,  tefinish,  and  machine  polish  floors.
2.  Vacuum  and  clean  carpeted  areas.

Restrooms  -  Public

@ Dail7
o  Clean  and  polish  an chtome  fittings.
o  Clean  and  sanitize  toilet  seats,  bowls,  and  urinals.
o  Clean  and  sanitize  all  flush  rings,  drain,  and  overflow  outlets.
o  Clean  and  sanitize  sinks  and  countettops.
o  Clean  and  polish  all  glass  and  tnittots.
o  Empty  all  containets  and  disposals,  insert  liner  as needed.
o  Empty  and  sanitize  interior  of  sanitary  containers.
o  Dust  mop  OJ sweep  floors.

o  Damp  mop  floors.

o  Dust  partitions.

o  Remove  spots,  stains,  and  splashes  ftom  the  wall  area  adjacent  to hand  basins.
o  Remove  fingerprints  and  sanitize  all  igh  touch  areas:  doors,  frames,  light  switches,

kick  and  push  plates,  handles,  etc.
o  Reffl  all  dispensers  to  noimal  limits:  napkins,  soap,  toilet  tissue,  towels,  linets,  etc.
o  Low  dust  all  hoiizontal  surfaces  to  hand  height,  including  sills,  moldings,  ledges,

shelves,  frames,  and  heat  outlets.

*  Weekly

o  Wash  and  sanitize  exterior  of  all  containers.
o  Clean  and  sanitize  toilet  and  urinal  pattit'ons.
o  High  dust  above  hand  height  all  hotizontal  surfaces  including  shelves,  ledges,  and

moldings.

@ Quarterly

o  Top  Scrub  and  Wax  flooring.

@ Semi-annuany  (or  as needed)

o  Scrub  and  refinish  flooring  to  maintain  adequate  protective  coating.
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2nd Floor  -  36,554  sq.  ft.

Daily

1.  Empty  wastebaskets.

2.  Ttanspott  ttash  to  designated  atea.

3. Dust  and  spot  clean  elevatots  doots.

4. Sanitize  all  high  touch  points  -  light  switches,  doot  handles,  handtails,  elevator  call
buttons,  door  release  buttons,  etc.

5. Dust  and  sanitize  all  furnitute,  including  desks,  chairs,  benches,  dais,  tables,  etc.
6. Client  papers  on  desks,  tables,  cabinets,  etc.,  are not  to  be disturbed.
7.  Dust  all  exposed  filing  cabinets,  bookcases,  and  shelves.
8. Vacuum  common  areas,  including  but  not  limited  to  hallways,  lobbies,  conference

tooms,  work  ateas,  coutttooms,  wotk  rooms,  storage  areas,  etc.
9. Sanitize  countettops,  tables,  and  sinks  in  meeting  rooms,  bteakrooms,  etc.
10. Dust  mop  or  sweep  floors.

11. Dust  window  ledges.

12. Dust  computer  monitors  and  keyboards.

13. Sanitize  telephones  and  handles.

14. Clean  and  sanitize  drinking  fountains.

Weekly

1.  Dust  pictutes,  ttames,  charts,  etc.

2.  Clean  an desks  after  permission  from  clients.

3. Remove  fingerprints  from  doors,  ftames,  light  switches,  kick  and  push  plates,  handles,
taiJmgs,  etc.

4. Vacuumindividualoffices,includingunderdesks/workateas.
5. Damp  mop  floors.

6. Clean  elevator  tmesholds.

Monthly

1.  High  dust  above  hand  height  all  horizontal  sutfaces,  including  shelves,  moldings,
edges,  etc.

2.  Remove  dust  and  cobwebs  from  ceiling  areas,  clean  vents,  and  iffuser  outlets.
3.  Clean  entire  interior  glass  and  structures.

4.  Dust  blinds.

5. Scrub  and  refinish  floors  to  maintain  adequate  protective  coating.

D.  Semi-Annually  (ot  as needed)

1.  Strip,  clean,  tefinish,  and  machine  polish  floots.
2. Vacuum  and  clean  carpeted  ateas.

Restrooms  -  Public

@ Dail7
o  Clean  and  polish  all  c&ome  fittings.

o  Clean  and  sanitize  toilet  seats,  bowls,  and  utinals.
o  Clean  and  sanitize  all  flush  .tings,  drains,  and  overflow  outlets.
o  Clean  and  sanitize  sinks  and  countertops.



o  Clean  and  polish  all  glass  and  mirtors.
o  Empty  an containers  and  disposals,  insert  liner  as needed.
o Empty and sanitize interiot of sanitat7  containets.
o  Dust  mop  ot  sweep  floots.

o  Damp  mop  floors.

o  Dust  partitions.

o  Remove  spots,  stains,  and  splashes  ftom  the  wall  area  adjacent  to  hand  basins.
o  Remove  fmgerprints  and  sanitize  all  high  touch  areas:  doors,  frames,  light  switches,

kick  and  push  plates,  handles,  etc.
o  Refill  all  dispensets  to normal  limits:  napkins,  soap,  toilet  tissue,  towels,  liners,  etc.
o  Low  dust  all  horizontal  surfaces  to  hand  height,  including  sills,  moldings,  ledges,

shelves,  frames,  and  heat  outlets.

*  Weekly

o  Wash  and  sanitize  exterior  of  all  containers.
o  Clean  and  sanitize  toilet  and  urinal  partitions.
o  High  dust  above  hand  height  all  horizontal  suifaces  including  shelves,  ledges,  and

moldings.

*  Quarterly

o  Top  Scrub  and  Wax  flooi'ing.

*  Semi-annually  (or  as needed)

o  Scrub  and  tefinish  flooting  to  maintain  adequate  ptotective  coating.
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2'd  Floor  Government  Plaza  Annex
3 6,554  sq.  ft.

2 Public  Restrooms
8 Private  Restrooms



3rd Floor  -  36,554  sq.  ft.

Dail7
1.  Empty  wastebaskets.

2.  Transport  ttash  to designated  atea.
3.  Dust  and  spot  clean  elevators  doots.

4.  Sanitize  all  high  touch  points  -  light  switches,  door  handles,  handrails,  elevator  can
buttons,  door  release  buttons,  etc.

5.  Dust  and  sanitize  an fiirniture  including  desks,  chaits,  benches,  dais,  tables,  etc.
6. Client  papers  on  desks,  chairs,  benches,  dais,  tables,  etc.  ate  not  to  be distutbed.
7. Dust  all  exposed  filing  cabinets,  bookcases,  and  shelves.
8. Vacuum  common  areas,  including  but  not  limited  to hallways,  lobbies,  confetence

rooms,  work  areas,  courtrooms,  work  rooms,  stotage  ateas,  etc.
9. Sanitize  countertops,  tables,  and  sinks  in  meeting  tooms,  bteakrooms,  etc.
10. Dust  mop  or  sweep  floors.

11. Dust  window  ledges.

12. Dust  computer  monitors  and  keyboards.
13. Sanitize  telephones  and  handles.

14. Clean  and  sanitize  diinking  fountains.

Weekly

1.  Dust  pictures,  frames,  charts,  etc.
2.  Clean  all  desks  after  permission  from  clients.
3. Remove  fingerprints  from  doors,  ftames,  light  switches,  kick  and  push  plates,  handles,

tailings.

4. Vacuum  individual  offices,  including  under  desks/work  areas.
5. Damp  mop  floors.

6. Clean  elevator  t&esholds.

Monthly

1.  High  dust  above  hand  height  an horizontal  surfaces,  including  shelves,  moldings,
ledges,  etc.

2. Remove  dust  and  cobwebs  from  ceiling  areas,  clean  vents,  and  diffuser  outlets.
3. Clean  entire  interior  glass  and  sttuctures.
4.  Dust  blinds.

5. Scrub  and  refinish  floors  to maintain  adequate  ptotective  coating.

D.  Semi-Annually  (ot  as needed)

1.  Sttip,  clean,  tefinish,  and  machine  polish  floors.
2.  Vacuutn  and  dean  carpeted  areas.

Resttooms  -  Public  and  Private

*  Daily

o  Clean  and  polish  an chrome  fittings.



o  Clean  and  sanitize  toilet  seats,  bowls,  and  urinals.
o  Clean  and  sanitize  all flush  rings,  aains,  and  overflow  outlets.
o  Clean  and  sanitize  sinks  and  countettops.

o  Clean  and  polish  an glass  and  mitrots.

o  Empty  all  containets  and  disposals,  insert  linet  as needed.
o  Empty  and  sanitize  interiot  of  sanitary  containers.

o  Dust  mop  or  sweep  floors.

o  Damp  mop  floots.

o  Dust  partitions.

o  Remove  spots,  stains,  and  splashes  :Erom  the  wall  area  adjacent  to hand  basins.
o  Remove  fingerpiits  and  sanitize  all  bigh  touch  areas:  doors,  &ames,  light  switches,

kick  and  push  plates,  handles,  etc.

o  Refill  an dispenseis  to nottnal  limits:  napkins,  soap,  toilet  tissue,  towels,  liners,  etc.
o  Low  dust  an horizontal  surfaces  to hand  height,  including  sills,  moldings,  ledges,

shelves,  frames,  and  heat  outlets.

*  Weekly

o  Wash  and  sanitize  extetiot  of  gU containets.

o  Clean  and  sanitize  toilet  and  utinal  partitions.

o  High  dust  above  hand  height  all  horizontal  surfaces  including  shelves,  ledges,  and
moldings.

*  Quartetly

o  Top  Scrub  and  Wax  flooring.

*  Semi-annually  (or  as needed)

o  Scrub  and  refinish  flooring  to  maintain  adequate  protective  coating.
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EXHIBIT  E  -  SPECIFIC  CLEANING  REQUIREMENTS  FOR
ONE  (1) DAY  PORTER  EMPLOYEE  AT  GOVERNMENT

PLAZA  ANNEX  -  OPTION  3

General  Duties

A.  Daily

1.  Maintain  cleanliness  of  lobby  and  other  common  areas.
2.  Clean  and  polish  watet  fountains.

3. Vacuum  and  spot  clean  carpet  and  mats  in  common  ateas,  if  needed.
4.  Dust  mop  floors  in  common  areas.

5. Damp  mop  to  temove  any  spillage  or  soiled  areas.
6. Damp  wipe  entrance  metal  and  finget  marks  on  entrance  glass.
7. Clean  interiot  sutfaces  of  windows,  windowsills,  and  doors.
8. Dust  and  spot  clean  elevator  doots.

9. Sanitize  all  high  touch  points  -  light  switches,  doot  handles,  handrails,  elevatot  call
buttons,  doot  release  buttons,  etc.

10.  Empty  wastebaskets,  if  needed.

11. ASSiSt with the setup ot bteakdown of sea%,  tables, displays, and other meetings or
events.

Restroom  Duties

A.  Daily

1. Refill  all  dispensers  to normal  limits:  napkins,  soap,  toilet  tissue,  towels,  liners,  etc.
2.  Empty  all  containers  and  disposals,  insert  liner  as needed.

3. Empty and sanitize interior of sanitar5r containet.
4. Clean  and  polish  all  glass  and  mirrors.
5. Clean  and  sanitize  toilet  seats,  bowls,  and  utinals.
6. Clean  and  sanitize  sinks.

7. Dust  partitions.

8. Remove  fingerprints  and  sanitize  all  high  touch  areas:  doors,  frames,  light  switches,
kick  and  push  plates,  handles,  etc.

9. Dust  mop  floors.

10. Damp  mop  to  remove  any  spillage  ot  soiled  areas.

End  of  Section


