
Overview: 

This job aid provides step-by-step guidance on the following: 

 

• Viewing your Tax Document 

 

 

 

Electing Tax Document Printing Elections 
 

1. From the Workday homepage, type in My Tax Documents. 

 

 
 

2. Click the My Tax Documents report. This will automatically bring up your tax documents. 

 

 
 

 

 

 

 

 


