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Project Update

• Workday Partners Training and Final Testing

• Overall Employee Training is in Development
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Workday Benefits Overview

Employees who are eligible for benefits will use Workday to review and select their 

benefits such as medical, dental, vision coverage, life insurance, and pre-tax benefits.

• Current Employees will be prompted to make benefit elections for the coming year during the annual Open 
Enrollment period via a Workday Inbox task.

• New Employees must make their benefit elections within 60 days of joining the County. The new hire enrollment task 

will be delivered via a Workday Inbox task. 

• Employees will have 30 days to report a qualifying life event* outside of the Open Enrollment period. 

* Qualifying life events include marriage, divorce, birth, adoption, foster care placement, dependent death, loss of legal guardianship or foster care, spouse, 

or dependent gain/loss of coverage. 



View and Change Benefit Elections

View Benefit Elections Change Benefit Elections



Add/Change Beneficiaries and Dependents

Add/Change Beneficiaries:

Add/Change Dependents:



Printing Your Benefits Statement



Get Excited!! 

1. 24/7/365 Access to YOUR Information

2. Efficiently Submit Requests/Updates

3. Reminders via Inbox Tasks



Next Steps 

Please actively communicate and share what you 

learned today about Workday!

Keep an eye out for training updates! 



Thank 
you!!!

We look forward to 
working together to 
implement this change. 


