
Payroll–Manage Tax Documents 

Audience: Employees 

Overview: 

This job aid provides step-by-step guidance on the following: 

 

• Electing Tax Document Printing Elections 

  
 

 

Electing Tax Document Printing Elections 
 

1. From the Workday homepage, click the Global Navigation Menu icon. 

 

 
 

2. Click the Pay application.  

 

 
 

3. Locate the View column and click My Tax Documents 
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4. Select Edit. 

 

 
 

 

5. Select the New Tax Documents Printing Elections.  

 

 
 

 

 

6. Click OK. 

 

 

  
 

 

 

  


